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INVITATION TO BID 
 
Notice is given hereby that the Owner, 
 

 THE HOUSING AUTHORITY, CITY OF LINCOLN 
 
will accept sealed bids on a single, firm, fixed-price contract to include all work for 
 

 LINCOLN HOUSING AUTHORITY 
 MAHONEY MANOR APARTMENTS DUCT CLEANING - 2026 
 
according to the Drawings and Specifications prepared by Bob Goggins of the 
Lincoln Housing Authority, and described in general as follows: 
 

 Clean ducts and associated mechanical equipment at 4241 N 61st 
Street, in Lincoln, Nebraska. 

 
The Housing Authority will receive sealed bids until: 
 

 2:00 P.M.,  Thursday, November 19, 2026, 
 at the offices of The Housing Authority, City of Lincoln 
 5700 “R” Street  
 Lincoln, Nebraska, 68505 
 
The bids will be publicly opened and read aloud at that time and place.  Bids 
received after that time will not be accepted.  Interested parties are invited to 
attend. 
 
All bids shall remain in effect and may not be modified, withdrawn or cancelled 
for a period of 30 calendar days after the scheduled closing time for the receipt of 
bids. 
 
The Owner reserves the right to reject any or all bids and to waive any 
informalities or irregularity in any bid received.  
 
 
 

END OF INVITATION TO BID 
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INSTRUCTIONS TO BIDDERS 
 
1. DEFINITIONS 
 

The Bidding Documents include the Invitation to Bid, Instructions to Bidders, the 
Bid Form, other sample bidding and contract forms and the proposed Contract 
Documents including any Addenda issued prior to receipt of bids.  The Contract 
Documents proposed for the Work consist of the Owner-Contractor Agreement, 
the General and Supplementary Conditions, the Drawings, the Specifications and 
all Addenda issued prior to and all Modifications issued after execution of the 
Contract.  All definitions set forth in the General Conditions of the Contract, AIA 
Document A104, or in other Contract Documents are applicable. 
 
Addenda are written or graphic instruments issued by the Architect prior to 
execution of the Contract, which modify or interpret the proposed Contract 
Documents by additions, deletions, clarifications, or corrections. 
 
 
2. SECURING PROPOSED CONTRACT DOCUMENTS 
 

Copies of the proposed Contract Documents may be obtained as stated in the 
Invitation to Bid. 
 
 
3. PROOF OF COMPETENCY OF BIDDER 
 

A bidder may be required to furnish evidence, satisfactory to the Owner, that he 
and his proposed subcontractors have sufficient means and experience, in the 
types of work called for, to assure completion of the Contract in a satisfactory 
manner. 
 
 
4. EXAMINATION OF DOCUMENTS AND THE SITE OF THE WORK 
 

Use complete sets of the proposed Contract Documents in preparing bids. 
Neither the Owner nor the Architect assumes any responsibility for errors or 
misinterpretations resulting from the use of incomplete sets of the proposed 
Contract Documents. 
 
Before submitting a bid, carefully examine the Drawings, read the Specifications 
and all other proposed Contract Documents, and visit the site of the Work.  
Contact Lincoln Housing Authority to coordinate access to site by phoning Bob 
Goggins at 402-429-9616.  (Do not visit the site without first contacting Mr. 
Goggins.)  Become fully informed as to all existing conditions and limitations 
under which the Work is to be performed, and include in the bid a sum to cover 
all costs of all items necessary to perform the Work as set forth in the proposed 
Contract Documents.  No allowance will be made to a bidder, nor will any 
subsequent financial adjustments to the Contract be made with any bidder 
because of lack of such examination or knowledge.  The submission of a bid will 
be construed as conclusive evidence that the bidder has made such 
examination. 
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5. INTERPRETATION OR CORRECTION OF THE PROPOSED 
CONTRACT DOCUMENTS PRIOR TO BIDDING 
 

If doubt exists as to the true meaning of any part of the proposed Contract 
Documents, or discrepancies in or omissions from any part of the proposed 
Contract Documents are discovered, notify the Architect and request an 
interpretation thereof not later than ten days before bids will be opened. 
 

Any interpretation, correction, or change of the proposed Contract Documents 
will be made only by Addendum, and will be mailed or delivered to each bidder of 
record, and will be available at the LHA office.  Interpretations, corrections or 
changes made in any other manner will not be binding and Bidders shall not rely 
upon such interpretations, corrections, and changes.  
 
 
6. PREBID INSPECTION OF SITES 
 

A Pre-Bid Conference will be held at Mahoney Manor Apartments, 4241 N 61st 
Street, Lincoln, NE, at 3:00 PM on Tuesday, November 10, 2026.   
 
 
7. BIDDING PROCEDURES 
 

Prepare and submit bids using only the printed bid form provided in the Project 
Manual.  Properly sign and fill in all blanks on the bid form.  Do not change the 
wording of the bid form, and do not add words to the bid form.  Unauthorized 
conditions, limitations, or provisions attached to the bid will be cause for rejection 
of the bid.  If alterations by erasure or interlineation are made for any reason,  
explain over such erasure or interlineation with a signed statement from the 
bidder.  
 

Each bidder shall determine, prior to submitting his bid that he has received all 
Addenda issued, and he shall acknowledge their receipt in his Bid. 
 

No telegraphic bid or telegraphic modification of a bid will be considered.  No 
bids received after the time fixed for receiving them will be considered.  Late bids 
will be returned to the bidder unopened. 
 

Address bids to the Owner, and deliver to the address given in the Invitation To 
Bid on or before the day and hour set for opening the bids.  Enclose each bid in 
an opaque, sealed envelope bearing the title of the Work, the name of the 
Bidder, and the date and hour of the bid opening.  It is the sole responsibility of 
the bidder to see that his bid is received on time. 
 

Submit the original signed copy of the bid. 
 
 
8. WITHDRAWAL OF BIDS 
 

A bidder may withdraw his bid, either personally or by written request, at any time 
prior to the scheduled time for opening bids.  Written requests by facsimile 
machine will be accepted. 
 
No bidder may withdraw his bid for a period of thirty (30) calendar days after the 
date set for opening thereof, and bids shall be subject to acceptance by the 
Owner during this period. 
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Negligence on the part of the bidder in preparing his bid confers no right of 
withdrawal or modification of his bid. 
 
 
9. AWARD OR REJECTION OF BIDS 
 

The Contract, if awarded, will be awarded to the responsible bidder who has 
proposed the lowest Contract Sum, subject to the Owner's right to reject any or 
all bids and to waive any informalities or irregularity in any bid received and in the 
bidding process.  Contractor’s past performance in regard to quality of work on 
similar projects and completion of work within the contract time will be 
considerations for award of the contract. 
 
 
10. EQUAL OPPORTUNITY FORM 
 

The successful bidder shall complete and submit as a post bid submittal the 
Equal Opportunity Form, a copy of which is included herein. 
 
 
11. E-VERIFY CERTIFICATION 
 

The successful bidder shall complete and submit as a post bid submittal the E-
Verify Certification Form, a copy of which is included herein. 
 
 
12. IRS FORM W-9 
 

If the Contractor has not previously contracted with the Lincoln Housing 
Authority, the Contractor shall furnish and deliver to the Housing Authority an 
executed Internal Revenue Service Form W-9. 
 
 
13. NEBRASKA NEW HIRE REPORTING FORM 
 

If the Contractor is an Independent Contractor, Housing Authority of the City of 
Lincoln will register the Contractor as a New Hire on www.ne-newhire.com as 
required under Nebraska Statute 48-2301 for the purposes of facilitating the 
collection of child support.  To that end, the Contractor, if an Independent 
Contractor, must complete the Employee Section of the Nebraska New Hire 
Reporting Form for himself and submit to LHA.  This form is not applicable if the 
Contractor is a corporation, partnership, or other entity. 
 
 
14. SUBMITTALS 
 

Upon notification of acceptance of the Bid, the successful bidder shall, within 
seven (7) days thereafter, submit the following: 
 

A. A designation of the work to be performed by the successful 
bidder, with his own forces. 

 

B. A list of names of the subcontractors or other persons or 
organizations (including those who are to furnish materials or 
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equipment fabricated to a special design) proposed for such 
portions of the Work as may be designated in the proposed 
Contract Documents; or if no portions are so designated, the 
names of subcontractors proposed for the principal portions 
of the Work. 

 

C. A list of itemized  Base Bid  costs on AIA Form G703 as 
described in  Section 01 29 00, Paragraph 1.3. 

 

D. Contractor’s Insurance Certificate.  
 

E. Equal Opportunity Form as described in Paragraph 10 
above. 

 

G. E-Verify Certification as described in Paragraph 11 above. 
 

H. Internal Revenue Service W-9 form if required in Paragraph 
12 above. 

 

I. Nebraska New Hire Reporting Form if required in 
Paragraph 13 above. 

 

The Owner reserves the right to award the contract to the next Bidder if a 
Contractor awarded the Bid fails to make complete and correct post bid 
submittals within the above listed seven days after award of the bid.   
 

Prior to the award of the Contract, the Architect will notify the successful bidder in 
writing if either the Owner or the Architect, after due investigation, has 
reasonable objection to any such proposed subcontractor, person or  
organization.  If the Owner or Architect has reasonable objection, the successful 
bidder may submit an acceptable substitute subcontractor, person or 
organization with an adjustment in his bid price to cover the difference in cost 
occasioned by such substitution. 
 

Subcontractors, persons, or organizations proposed by the successful bidder and 
to whom the Owner and the Architect have made no reasonable objection, must 
be used on the Work for which they were proposed and shall not be changed 
except with the written consent of the Owner and the Architect. 
 
 

15. TAXES 
 

Bidders shall include in their Bid the cost of all taxes per General Conditions 
Article 9.5 as amended by Supplementary Conditions Paragraph i.  Housing 
Authority of the City of Lincoln is a tax exempt organization.  The Owner will 
provide State Department of Revenue Form 17, "Purchasing Agent 
Appointment", in which the Owner shall appoint the Contractor a purchasing 
agent.  In turn the Contractor shall submit to each subcontractor and materials 
supplier, State Department of Revenue Form 13, "Nebraska Resale or Exempt 
Sales Certificate", which shall allow them to purchase materials exempt from 
sales tax.   
 
 

16. PERMITS 
 

The Contractor shall secure and pay for all required permits.  See Paragraph 9.6 
of the General Conditions. 
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17. EXECUTION OF THE AGREEMENT 
 

The form of Agreement, which the successful Bidder will be required to execute, 
will be AIA Document A104 - 2017, "Standard Abbreviated Form of Agreement 
Between Owner and Contractor”. 
 
The bidder to whom the Contract is awarded shall, within seven calendar days 
after notice of award and receipt of Agreement forms from the Architect, sign and 
deliver required copies to the Architect along with all the submittals listed in 
paragraph 14 above. 
 
Bonds (if required) and Certificates of Insurance shall be approved by the Owner 
before the successful bidder may proceed with the Work.  Failure or refusal to 
provide Bonds or Certificates of Insurance in a form satisfactory to the Owner 
shall subject the successful bidder to loss of time from the allowable construction 
period equal to the time delay in furnishing the required material, or the Owner 
may award the contract to the next Bidder if a Contractor awarded the Bid fails to 
make post bid submittals within the listed time. 
 
 
18. SUBSTITUTIONS OF MATERIALS AND APPROVAL 
 

Bidders are directed to take note of Section 01 60 01 - Substitutions of Materials 
and Approval, as found in Division One - General Requirements.  No 
substitutions shall be allowed, if not pre-approved. 
 
 
19. TIME OF COMMENCEMENT OF THE WORK AND COMPLETION 
 

The Work shall not start prior to Notice to Proceed and the Contractor shall 
complete all Work under the Contract within the time stated on his Bid Form.  
Bidders are instructed to read Paragraphs o. & p. of the Supplementary 
Conditions which will be strictly enforced. 
 
 

END OF INSTRUCTIONS TO BIDDERS 
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BID FORM 
 
A Proposal of:  ____________________________________________________ 

(Name of Business, herein called "Bidder") 
 
To:  THE HOUSING AUTHORITY, CITY OF LINCOLN here-in called "Owner" 
 
1. Pursuant to and in compliance with the Invitation to Bid and the 
proposed Contract Documents relating to construction of: 
 

MAHONEY MANOR APARTMENTS DUCT CLEANING - 2026 
located at 4241 N 61st Street, Lincoln, Nebraska, 

 
 including Addenda  ________________________________________ 
 
the undersigned, having become thoroughly familiar with the terms and 
conditions of the proposed Contract Documents and with local conditions 
affecting the performance and costs of the Work at the place where the Work is 
to be completed, and having fully inspected the sites in all particulars, hereby 
proposes and agrees to fully perform the Work within the time stated and in strict 
accordance with the proposed Contract Documents, including furnishing any and 
all labor and materials, and to do all the work required to construct and complete 
said Work in accordance with the Contract Documents, for the following sum of 
money: 
 

 A. Base Bid:  All labor, materials, services and equipment necessary 
for completion of the work as shown on the Drawings and in the 
Specifications: 

 
 __________________________________________________________ 
 
 __________________________________ Dollars ($ _______________) 

(Amount shall be shown in both words and figures.  In case of discrepancy, the amount shown in words will govern.) 
 
 

2. The undersigned Bidder agrees to complete the work in ___________  
 

________________________________________ calendar days from the date a 
Notice to Proceed is issued. 
 
 
3. I understand that the Owner reserves the right to reject this bid, or to 
waive any informality or irregularity in any bid received. 
 
 

4. I understand that this bid shall remain good and may not be withdrawn 
for a period of 30 days from the bid date. 
 
 

5. If written notice of the acceptance of this bid is mailed or delivered to 
the undersigned within thirty days after the date set for the opening of this bid, or 
at any other time thereafter before it is withdrawn, the undersigned will execute 
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and deliver the Contract Documents to the Owner in accordance with this bid as 
accepted.  
 
 

Respectfully submitted, 
 
BIDDER: 
 

________________________________________________________________ 
(Name of Business) 
 

________________________________________________________________ 
(Address) 
 
________________________________________________________________ 
(City, State and Zip Code) 
 

________________________________________________________________ 
(Telephone Number) 

 
 
The undersigned certifies that he/she is duly 
authorized to bind the Bidder to the terms and 
conditions of this bid proposal: 
 
__________________________________________ 
 (Name of Bidder) 
 
__________________________________________ 
 (Signature) 
 
__________________________________________ 
 (Title) 

 
 
 
 
Type of business entity: ( ) 
 (  CORPORATE ) 
______________________________________________ (          SEAL ) 
(Corporation, Co-Partnership, Individual, Etc.) ( ) 
 ( ) 
 
 
 
 
 
 
 
 
 
 



Job No. - CI-2027-32 

Bidder:  ____________________________________  Page  3 

Individual members of the firm: 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
 
 
President of the corporation:  ________________________________________ 
 
 
Secretary of the corporation:  ________________________________________ 
 
 
Corporation is organized under the laws of the State of ____________________ 
 
 
Bid dated this ________________________ day of _______________, 2026. 
 
 

END OF BID FORM 



             Equal Employment Opportunity SF 100 

                      Company Name:_________________________
Employment at this establishment - Report all permanent full-and part-time employees including apprentices and on-the-job trainees unless specifically excluded as set 

forth in the instructions.  Enter the appropriate figures on all lines and in all columns.  Blank spaces will be considered as zeros.
Number of Employees
(Report employees in only one category)

Job                      Race/Ethnicity

Categories     Hispanic or                      Not-Hispanic or Latino Total

         Latino               Male              Female  A-N
Male Female White Black or Native Asian American Two White Black or Native Asian American Two

African Hawaiian Indian or or African Hawaiian Indian or or
American or Pacific Alaska More American or Pacific Alaska More

Islander Native Races Islander Native Races
A B C D E F G H I J K L M N O

Exec/Senior Level Officials & Managers  1.1

First/Mid-level Officials & Managers        1.2

Professionals                                           2

Technicians                                             3

Sales Workers                                         4

Administrative Support Workers                 5

Craft Workers                                           6

Operatives                                                7

Laborers and Helpers                                8

Service Workers                                       9

TOTAL                                                   10

Previous Year Total                                 11

1. Date(s) of payroll period used: __________________________________________

H:\P & D\Procurement\HUDProjectManual\[EEOpage1.XLS]A



Instructions for Equal Employment Opportunity (Standard Form 100) 
 
 
The Lincoln Housing Authority uses the Equal Employment Opportunity (Standard Form 
100) to internally to evaluate our programs for insuring equal employment opportunity 
within the agency and the award of contracts. 
 
The submission of this form to the Authority does not satisfy federal law requiring any 
employer having a government contract or any federally-assisted construction contract, 
subcontract, or purchase order amounting to $50,000 or more; who have 50 or more 
employees; and who are not exempt as provided by 41 CFR 60-1.5 to file the form by 
September of each year with the Equal Employment Opportunity Commission 
(Executive Order 11246, as Amended). 
 
Detailed instructions for the completion of Standard Form 100 Equal Employment 
Opportunity are available upon request from the Lincoln Housing Authority.  The 
instructions include detailed definitions of the term “employee”, race and ethnic 
identification categories, descriptions of job categories and recommendations regarding 
the retention of records. 
 
Self-identification is the preferred method of identifying the race and ethnic informaiton 
necessary for this form.  Employers are required to attempt to allow employees to use 
self-identification to complete the form.  If an employee declines to self-identify, 
employment records or visual surveys of the work force may be used.  Employers, at 
their option, may acquire the information necessary for completion of the form by the 
maintenance of post-employment records as to the identity of employees where the 
same is permitted by State law.  Use of post- employment records are not prohibited by 
the State of Nebraska.  However, the Equal Employment Opportunity Commission 
recommends the maintenance of a permanent record as to the racial or ethnic identity 
of an individual for purpose of completing the form only where the employer keeps such 
records separately from the employee’s basic personnel file or other records available 
to those responsible for personnel decisions. 
 
 



 
 
 
 
 
 
 
 
 

Lincoln Housing Authority E-Verify Certification  
 

 
 
 
The undersigned has a contract or sub-contract with the Lincoln Housing Authority, a 
governmental entity in the State of Nebraska, and acknowledges that for the purposes 
of Nebraska Revised Statutes, Chapter 4, 4-114, they meet the definition of a “Public 
Contractor”.   The undersigned hereby certifies to the Lincoln Housing Authority that 
they will register with and use the federal immigration verification system, known as the 
E-Verify Program, to determine the work eligibility status of new employees physically 
performing services under the above-referenced contract or sub-contract as required 
under the provisions of the statute.   
 
 
 
Name of Company                                                                       
 
By                                                                 
 
Print Name                                                                                
 
Title                                                                                           
 
Date                                                
 
 
 
 
 
 
 
 
Additional information regarding the E-Verify Program is available at  
https://e-verify.uscis.gov/emp/ 
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ADDITIONS AND DELETIONS: 
The author of this document 
has added information 
needed for its completion. 
The author may also have 
revised the text of the 
original AIA standard form. 
An Additions and Deletions 
Report that notes added 
information as well as 
revisions to the standard 
form text is available from 
the author and should be 
reviewed. 

This document has important 
legal consequences. 
Consultation with an 
attorney is encouraged with 
respect to its completion 
or modification. 

 

ELECTRONIC COPYING of any 
portion of this AIA®  Document 
to another electronic file is 
prohibited and constitutes a 
violation of copyright laws 
as set forth in the footer of 
this document. 

2AGREEMENT made as of the «  » day of «  » in the year «2026  » 
(In words, indicate day, month and year.) 
 
BETWEEN the Owner: 
(Name, legal status, address and other information) 
 
Housing Authority of the City of Lincoln»«» 
«5700 "R" Street 
Lincoln, NE  68505» 
«Telephone Number: 402-434-5500» 
«Fax Number: 402-434-5502«  »«  » 
«  » 
«  » 
«  » 
 
and the Contractor: 
(Name, legal status, address and other information) 
 
«  »«  » 
«  » 
«Lincoln, NE  » 
«  » 
 
for the following Project: 
(Name, location and detailed description) 
 
«CI 20267 0832 Mahoney ManorBurke Plaza Apartments Duct CleaningShowers» 
«4241 North 61st Street  » 
«Lincoln, NE  » 
 
The Architect: 
(Name, legal status, address and other information) 
 
«Robert D. Goggins, Development Coordinator  »«  » 
«Lincoln Housing Authority  » 
5700 "R" Street 
Lincoln, Nebraska 68505» 
«Telephone Number: 402-429-9616» 
«Fax Number: 402-434-5502«  » 
«  » 
 
The Owner and Contractor agree as follows. 
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EXHIBIT A   DETERMINATION OF THE COST OF THE WORK 
 
ARTICLE 1   THE WORK OF THIS CONTRACT 
The Contractor shall execute the Work described in the Contract Documents, except as specifically indicated in the 
Contract Documents to be the responsibility of others. 
 
ARTICLE 2   DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION 
§ 2.1 The date of commencement of the Work shall be: 
(Check one of the following boxes.) 
 

[ «  » ] The date of this Agreement. 
 

[ «X  » ] A date set forth in a notice to proceed issued by the Owner. 



 

AIA Document A104 – 2017 (formerly A107™ – 2007). Copyright © 1936, 1951, 1958, 1961, 1963, 1966, 1970, 1974, 1978, 1987, 1997, 2007 and 
2017. All rights reserved. “The American Institute of Architects,” “American Institute of Architects,” “AIA,” the AIA Logo, and “AIA 
Contract Documents” are trademarks of The American Institute of Architects. This draft was produced at 15:16:32 ET on 07/09/2025 under 
Order No.4104246685 which expires on 08/13/2025, is not for resale, is licensed for one-time use only, and may only be used in accordance 
with the AIA Contract Documents® Terms of Service. To report copyright violations, e-mail docinfo@aiacontracts.com. 
User Notes:  (1313039209) 

 
3 

 

 
[ «  » ] Established as follows: 

(Insert a date or a means to determine the date of commencement of the Work.) 
 

«  » 
 
If a date of commencement of the Work is not selected, then the date of commencement shall be the date of this 
Agreement. 
 
§ 2.2 The Contract Time shall be measured from the date of commencement. 
 
§ 2.3 Substantial Completion  
§ 2.3.1 Subject to adjustments of the Contract Time as provided in the Contract Documents, the Contractor shall 
achieve Substantial Completion of the entire Work: 
(Check the appropriate box and complete the necessary information.) 
 

[ «X  » ] Not later than «  » ( «  » ) calendar days from the date of commencement of the Work. 
 

[ «  » ] By the following date: «  » 
 
§ 2.3.2 Subject to adjustments of the Contract Time as provided in the Contract Documents, if portions of the Work 
are to be completed prior to Substantial Completion of the entire Work, the Contractor shall achieve Substantial 
Completion of such portions by the following dates: 
 

Portion of Work Substantial Completion Date 
    

 
§ 2.3.3 If the Contractor fails to achieve Substantial Completion as provided in this Section 2.3, liquidated damages, 
if any, shall be assessed as set forth in Section 3.5. 
 
ARTICLE 3   CONTRACT SUM 
§ 3.1 The Owner shall pay the Contractor the Contract Sum in current funds for the Contractor’s performance of the 
Contract. The Contract Sum shall be one of the following: 
(Check the appropriate box.) 
 

[ «X  » ] Stipulated Sum, in accordance with Section 3.2 below 
 

[ «  » ] Cost of the Work plus the Contractor’s Fee, in accordance with Section 3.3 below 
 

[ «  » ] Cost of the Work plus the Contractor’s Fee with a Guaranteed Maximum Price, in accordance with 
Section 3.4 below 

 
(Based on the selection above, complete Section 3.2, 3.3 or 3.4 below.) 
 
§ 3.2 The Stipulated Sum shall be «  » ($ «  » ), subject to additions and deductions as provided in the Contract 
Documents. 
 
§ 3.2.1 The Stipulated Sum is based upon the following alternates, if any, which are described in the Contract 
Documents and are hereby accepted by the Owner: 
(State the numbers or other identification of accepted alternates. If the bidding or proposal documents permit the 
Owner to accept other alternates subsequent to the execution of this Agreement, attach a schedule of such other 
alternates showing the amount for each and the date when that amount expires.) 
 
«  » 
 
§ 3.2.2 Unit prices, if any: 
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(Identify the item and state the unit price and the quantity limitations, if any, to which the unit price will be 
applicable.) 
 

Item Units and Limitations Price per Unit ($0.00) 
    

 
§ 3.2.3 Allowances, if any, included in the stipulated sum: 
(Identify each allowance.) 
 

Item Price 
    

 
§ 3.3 Cost of the Work Plus Contractor’s Fee 
§ 3.3.1 The Cost of the Work is as defined in Exhibit A, Determination of the Cost of the Work. 
 
§ 3.3.2 The Contractor’s Fee: 
(State a lump sum, percentage of Cost of the Work or other provision for determining the Contractor’s Fee and the 
method of adjustment to the Fee for changes in the Work.) 
 
«  » 
 
§ 3.4 Cost of the Work Plus Contractor’s Fee With a Guaranteed Maximum Price 
§ 3.4.1 The Cost of the Work is as defined in Exhibit A, Determination of the Cost of the Work. 
 
§ 3.4.2 The Contractor’s Fee: 
(State a lump sum, percentage of Cost of the Work or other provision for determining the Contractor’s Fee and the 
method of adjustment to the Fee for changes in the Work.) 
 
«  » 
 
§ 3.4.3 Guaranteed Maximum Price 
§ 3.4.3.1 The sum of the Cost of the Work and the Contractor’s Fee is guaranteed by the Contractor not to exceed «  
» ($ «  » ), subject to additions and deductions by changes in the Work as provided in the Contract Documents. This 
maximum sum is referred to in the Contract Documents as the Guaranteed Maximum Price. Costs which would 
cause the Guaranteed Maximum Price to be exceeded shall be paid by the Contractor without reimbursement by the 
Owner.  
(Insert specific provisions if the Contractor is to participate in any savings.) 
 
«  » 
 
§ 3.4.3.2 The Guaranteed Maximum Price is based on the following alternates, if any, which are described in the 
Contract Documents and are hereby accepted by the Owner: 
(State the numbers or other identification of accepted alternates. If the bidding or proposal documents permit the 
Owner to accept other alternates subsequent to the execution of this Agreement, attach a schedule of such other 
alternates showing the amount for each and the date when that amount expires.) 
 
«  » 
 
§ 3.4.3.3 Unit Prices, if any:  
(Identify the item and state the unit price and the quantity limitations, if any, to which the unit price will be 
applicable.) 
 

Item Units and Limitations Price per Unit ($0.00) 
    

 
§ 3.4.3.4 Allowances, if any, included in the Guaranteed Maximum Price: 
(Identify each allowance.) 



 

AIA Document A104 – 2017 (formerly A107™ – 2007). Copyright © 1936, 1951, 1958, 1961, 1963, 1966, 1970, 1974, 1978, 1987, 1997, 2007 and 
2017. All rights reserved. “The American Institute of Architects,” “American Institute of Architects,” “AIA,” the AIA Logo, and “AIA 
Contract Documents” are trademarks of The American Institute of Architects. This draft was produced at 15:16:32 ET on 07/09/2025 under 
Order No.4104246685 which expires on 08/13/2025, is not for resale, is licensed for one-time use only, and may only be used in accordance 
with the AIA Contract Documents® Terms of Service. To report copyright violations, e-mail docinfo@aiacontracts.com. 
User Notes:  (1313039209) 

 
5 

 

 
Item Price 
    

 
§ 3.4.3.5 Assumptions, if any, on which the Guaranteed Maximum Price is based: 
 
«  » 
 
§ 3.4.3.6 To the extent that the Contract Documents are anticipated to require further development, the Guaranteed 
Maximum Price includes the costs attributable to such further development consistent with the Contract Documents 
and reasonably inferable therefrom. Such further development does not include changes in scope, systems, kinds and 
quality of materials, finishes or equipment, all of which, if required, shall be incorporated by Change Order. 
 
 
§ 3.4.3.7 The Owner shall authorize preparation of revisions to the Contract Documents that incorporate the agreed-
upon assumptions contained in Section 3.4.3.5. The Owner shall promptly furnish such revised Contract Documents 
to the Contractor. The Contractor shall notify the Owner and Architect of any inconsistencies between the agreed-
upon assumptions contained in Section 3.4.3.5 and the revised Contract Documents. 
 
 
§ 3.5 Liquidated damages, if any: 
(Insert terms and conditions for liquidated damages, if any.) 
 
«  » 
 
ARTICLE 4   PAYMENT 
§ 4.1 Progress Payments 
§ 4.1.1 Based upon Applications for Payment submitted to the Architect by the Contractor and Certificates for 
Payment issued by the Architect, the Owner shall make progress payments on account of the Contract Sum to the 
Contractor as provided below and elsewhere in the Contract Documents.  
 
§ 4.1.2 The period covered by each Application for Payment shall be one calendar month ending on the last day of 
the month, or as follows: 
 
«  » 
 
§ 4.1.3 Provided that an Application for Payment is received by the Architect not later than the «	Fifth (5th)   » day of 
a month, the Owner shall make payment of the certified amount to the Contractor not later than the «	Twenty-fifth 
(25th)   » day of the «same  » month. If an Application for Payment is received by the Architect after the date fixed 
above, payment shall be made by the Owner not later than « Twenty » ( «20  » ) days after the Architect receives the 
Application for Payment. 
(Federal, state or local laws may require payment within a certain period of time.) 
 
§ 4.1.4 For each progress payment made prior to Substantial Completion of the Work, the Owner may withhold 
retainage from the payment otherwise due as follows: 
(Insert a percentage or amount to be withheld as retainage from each Application for Payment and any terms for 
reduction of retainage during the course of the Work. The amount of retainage may be limited by governing law.) 
 
« Ten percent (10%)  » 
 
§ 4.1.5 Payments due and unpaid under the Contract shall bear interest from the date payment is due at the rate stated 
below, or in the absence thereof, at the legal rate prevailing from time to time at the place where the Project is 
located. 
(Insert rate of interest agreed upon, if any.) 
 
«  » % «  » 
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§ 4.2 Final Payment 
§ 4.2.1 Final payment, constituting the entire unpaid balance of the Contract Sum, shall be made by the Owner to the 
Contractor when 

.1 the Contractor has fully performed the Contract except for the Contractor’s responsibility to correct 
Work as provided in Section 18.2, and to satisfy other requirements, if any, which extend beyond 
final payment;  

.2 the Contractor has submitted a final accounting for the Cost of the Work, where payment is on the 
basis of the Cost of the Work with or without a Guaranteed Maximum Price; and 

.3 a final Certificate for Payment has been issued by the Architect in accordance with Section 15.7.1. 
 
§ 4.2.2 The Owner’s final payment to the Contractor shall be made no later than 30 days after the issuance of the 
Architect’s final Certificate for Payment, or as follows: 
 
«  » 
 
ARTICLE 5   DISPUTE RESOLUTION 
§ 5.1 Binding Dispute Resolution 
For any claim subject to, but not resolved by, mediation pursuant to Section 21.5, the method of binding dispute 
resolution shall be as follows: 
(Check the appropriate box.) 
 

[ «  » ] Arbitration pursuant to Section 21.6 of this Agreement 
 

[ «X  » ] Litigation in a court of competent jurisdiction 
 

[ «  » ] Other (Specify) 
 

«  » 
 
If the Owner and Contractor do not select a method of binding dispute resolution, or do not subsequently agree in 
writing to a binding dispute resolution method other than litigation, claims will be resolved in a court of competent 
jurisdiction. 
 
ARTICLE 6   ENUMERATION OF CONTRACT DOCUMENTS 
§ 6.1 The Contract Documents are defined in Article 7 and, except for Modifications issued after execution of this 
Agreement, are enumerated in the sections below. 
 
§ 6.1.1 The Agreement is this executed AIA Document A104™–2017, Standard Abbreviated Form of Agreement 
Between Owner and Contractor. 
 
§ 6.1.2 Building information modeling exhibit, dated as indicated below: 
(Insert the date of the building information modeling exhibit incorporated into this Agreement.) 
 
«  » 
 
§ 6.1.3 The Supplementary and other Conditions of the Contract:  
 

Document Title Date Pages 
   Supplementary Conditions and Special Conditions 6/22/2026 pp 1 thru 5

 
§ 6.1.4 The Specifications: 
(Either list the Specifications here or refer to an exhibit attached to this Agreement.) 
 
«  » 
 

Formatted: AIA Agreement Body Text

Formatted Table



 

AIA Document A104 – 2017 (formerly A107™ – 2007). Copyright © 1936, 1951, 1958, 1961, 1963, 1966, 1970, 1974, 1978, 1987, 1997, 2007 and 
2017. All rights reserved. “The American Institute of Architects,” “American Institute of Architects,” “AIA,” the AIA Logo, and “AIA 
Contract Documents” are trademarks of The American Institute of Architects. This draft was produced at 15:16:32 ET on 07/09/2025 under 
Order No.4104246685 which expires on 08/13/2025, is not for resale, is licensed for one-time use only, and may only be used in accordance 
with the AIA Contract Documents® Terms of Service. To report copyright violations, e-mail docinfo@aiacontracts.com. 
User Notes:  (1313039209) 

 
7 

 

Section Title Date Pages 
01 29 00 
01 50 01 
01 60 01 
01 73 01 
23 01 30.51 
   

Progress Payments and Final Payment 
Temporary Utilities and Facilities 
Substitutions of Materials and Approval 
Progress and Final Cleaning 
HVAC System Cleaning 
 

6/22/2026 
6/22/2026 
6/22/2026 
6/22/2026 
6/22/2026 

pp 1 thru 2 
pp 1 thru 3 
pp 1 thru 2 
pp 1 thru 2 
pp 1 thru 10 

  
 
§ 6.1.5 The Drawings: 
(Either list the Drawings here or refer to an exhibit attached to this Agreement.) 
 
«  » 
 

Number Title Date 
    
  
AM12 First Floor HVAC Plan Second Floor Plan 7/9/2025
AM23 Second and ThirdThird Floor HVAC Plan 7/9/2025
A4M3 Fourth Floor PlanFourth thru Eighth Floor HVAC plan 7/9/2025
A5 Fifth thru Seventh Floor Plan 7/9/2025
A6 Type I Unit Plans-Demolition and Remodel 7/9/2025
A7 Type I Interior Elevations-Remodel 7/9/2025
A8 Type II Unit Plans-Demolition and Remodel 7/9/2025
A9 Type II Interior Elevations-Remodel 7/9/2025
A10 Fixture & Accessory Schedules, Detail 7/9/2025
  
  
  
  

 
§ 6.1.6 The Addenda, if any: 
 

Number Date Pages 
One    
  
  

 
Portions of Addenda relating to bidding or proposal requirements are not part of the Contract Documents unless the 
bidding or proposal requirements are enumerated in this Article 6. 
 
§ 6.1.7 Additional documents, if any, forming part of the Contract Documents: 
Instructions to Bidders  6/15/2026 pages 1 thru 5 

.1 Other Exhibits: 
(Check all boxes that apply.) 

 
[ «  » ] Exhibit A, Determination of the Cost of the Work. 

 
[ «  » ] AIA Document E204™–2017, Sustainable Projects Exhibit, dated as indicated below: 

(Insert the date of the E204-2017 incorporated into this Agreement.) 
 

 «  » 
 

[ «  » ] The Sustainability Plan: 
 

Title Date Pages 
    

Formatted Table

Formatted Table

Formatted Table
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[ «  » ] Supplementary and other Conditions of the Contract: 

 
Document Title Date Pages 
    

 
.2 Other documents, if any, listed below: 

(List here any additional documents that are intended to form part of the Contract Documents.) 
 

«  » 
 
ARTICLE 7   GENERAL PROVISIONS 
§ 7.1 The Contract Documents 
The Contract Documents are enumerated in Article 6 and consist of this Agreement (including, if applicable, 
Supplementary and other Conditions of the Contract), Drawings, Specifications, Addenda issued prior to the 
execution of this Agreement, other documents listed in this Agreement, and Modifications issued after execution of 
this Agreement. A Modification is (1) a written amendment to the Contract signed by both parties, (2) a Change 
Order, (3) a Construction Change Directive, or (4) a written order for a minor change in the Work issued by the 
Architect. The intent of the Contract Documents is to include all items necessary for the proper execution and 
completion of the Work by the Contractor. The Contract Documents are complementary, and what is required by 
one shall be as binding as if required by all; performance by the Contractor shall be required to the extent consistent 
with the Contract Documents and reasonably inferable from them as being necessary to produce the indicated 
results. 
 
§ 7.2 The Contract 
The Contract Documents form the Contract for Construction. The Contract represents the entire and integrated 
agreement between the parties hereto and supersedes prior negotiations, representations, or agreements, either 
written or oral. The Contract may be amended or modified only by a Modification. The Contract Documents shall 
not be construed to create a contractual relationship of any kind between any persons or entities other than the 
Owner and the Contractor. 
 
§ 7.3 The Work 
The term “Work” means the construction and services required by the Contract Documents, whether completed or 
partially completed, and includes all other labor, materials, equipment, and services provided or to be provided by 
the Contractor to fulfill the Contractor’s obligations. The Work may constitute the whole or a part of the Project. 
 
§ 7.4 Instruments of Service 
Instruments of Service are representations, in any medium of expression now known or later developed, of the 
tangible and intangible creative work performed by the Architect and the Architect’s consultants under their 
respective professional services agreements. Instruments of Service may include, without limitation, studies, 
surveys, models, sketches, drawings, specifications, and other similar materials. 
 
§ 7.5 Ownership and use of Drawings, Specifications and Other Instruments of Service 
§ 7.5.1 The Architect and the Architect’s consultants shall be deemed the authors and owners of their respective 
Instruments of Service, including the Drawings and Specifications, and will retain all common law, statutory and 
other reserved rights in their Instruments of Service, including copyrights. The Contractor, Subcontractors, Sub-
subcontractors, and suppliers shall not own or claim a copyright in the Instruments of Service. Submittal or 
distribution to meet official regulatory requirements or for other purposes in connection with the Project is not to be 
construed as publication in derogation of the Architect’s or Architect’s consultants’ reserved rights. 
 
§ 7.5.2 The Contractor, Subcontractors, Sub-subcontractors and suppliers are authorized to use and reproduce the 
Instruments of Service provided to them, subject to the protocols established pursuant to Sections 7.6 and 7.7, solely 
and exclusively for execution of the Work. All copies made under this authorization shall bear the copyright notice, 
if any, shown on the Instruments of Service. The Contractor, Subcontractors, Sub-subcontractors, and suppliers may 
not use the Instruments of Service on other projects or for additions to this Project outside the scope of the Work 
without the specific written consent of the Owner, Architect and the Architect’s consultants. 
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§ 7.6 Digital Data Use and Transmission 
The parties shall agree upon written protocols governing the transmission and use of, and reliance on, Instruments of 
Service or any other information or documentation in digital form. 
 
§ 7.7 Building Information Models Use and Reliance 
Any use of, or reliance on, all or a portion of a building information model without agreement to written protocols 
governing the use of, and reliance on, the information contained in the model shall be at the using or relying party’s 
sole risk and without liability to the other party and its contractors or consultants, the authors of, or contributors to, 
the building information model, and each of their agents and employees. 
 
§ 7.8 Severability 
The invalidity of any provision of the Contract Documents shall not invalidate the Contract or its remaining 
provisions. If it is determined that any provision of the Contract Documents violates any law, or is otherwise invalid 
or unenforceable, then that provision shall be revised to the extent necessary to make that provision legal and 
enforceable. In such case the Contract Documents shall be construed, to the fullest extent permitted by law, to give 
effect to the parties' intentions and purposes in executing the Contract. 
 
§ 7.9 Notice 
§ 7.9.1 Except as otherwise provided in Section 7.9.2, where the Contract Documents require one party to notify or 
give notice to the other party, such notice shall be provided in writing to the designated representative of the party to 
whom the notice is addressed and shall be deemed to have been duly served if delivered in person, by mail, by 
courier, or by electronic transmission in accordance with a building information modeling exhibit, if completed, or 
as otherwise set forth below: 
(If other than in accordance with a building information modeling exhibit, insert requirements for delivering Notice 
in electronic format such as name, title and email address of the recipient and whether and how the system will be 
required to generate a read receipt for the transmission.) 
 
«  » 
 
§ 7.9.2 Notice of Claims shall be provided in writing and shall be deemed to have been duly served only if delivered 
to the designated representative of the party to whom the notice is addressed by certified or registered mail, or by 
courier providing proof of delivery. 
 
§ 7.10 Relationship of the Parties 
Where the Contract is based on the Cost of the Work plus the Contractor’s Fee, with or without a Guaranteed 
Maximum Price, the Contractor accepts the relationship of trust and confidence established by this Agreement and 
covenants with the Owner to cooperate with the Architect and exercise the Contractor’s skill and judgment in 
furthering the interests of the Owner; to furnish efficient business administration and supervision; to furnish at all 
times an adequate supply of workers and materials; and to perform the Work in an expeditious and economical 
manner consistent with the Owner’s interests. The Owner agrees to furnish and approve, in a timely manner, 
information required by the Contractor and to make payments to the Contractor in accordance with the requirements 
of the Contract Documents. 
 
ARTICLE 8   OWNER 
§ 8.1 Information and Services Required of the Owner 
§ 8.1.1 Prior to commencement of the Work, at the written request by the Contractor, the Owner shall furnish to the 
Contractor reasonable evidence that the Owner has made financial arrangements to fulfill the Owner’s obligations 
under the Contract. The Contractor shall have no obligation to commence the Work until the Owner provides such 
evidence. If commencement of the Work is delayed under this Section 8.1.1, the Contract Time shall be extended 
appropriately. 
 
§ 8.1.2 No surveys or legal descriptions will be provided for this project.  The Owner shall furnish all necessary 
surveys and a legal description of the site. 
 
§ 8.1.3 The Contractor shall be entitled to rely on the accuracy of information furnished by the Owner but shall 
exercise proper precautions relating to the safe performance of the Work. 
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§ 8.1.4 Except for permits and fees that are the responsibility of the Contractor under the Contract Documents, 
including those required under Section 9.6.1, the Owner shall secure and pay for other necessary approvals, 
easements, assessments, and charges required for the construction, use, or occupancy of permanent structures or for 
permanent changes in existing facilities. 
 
§ 8.2 Owner’s Right to Stop the Work 
If the Contractor fails to correct Work which is not in accordance with the requirements of the Contract Documents, 
or repeatedly fails to carry out the Work in accordance with the Contract Documents, the Owner may issue a written 
order to the Contractor to stop the Work, or any portion thereof, until the cause for such order is eliminated; 
however, the right of the Owner to stop the Work shall not give rise to a duty on the part of the Owner to exercise 
this right for the benefit of the Contractor or any other person or entity. 
 
§ 8.3 Owner’s Right to Carry Out the Work 
If the Contractor defaults or neglects to carry out the Work in accordance with the Contract Documents, and fails 
within a ten-day period after receipt of notice from the Owner to commence and continue correction of such default 
or neglect with diligence and promptness, the Owner may, without prejudice to any other remedies the Owner may 
have, correct such default or neglect. Such action by the Owner and amounts charged to the Contractor are both 
subject to prior approval of the Architect and the Architect may, pursuant to Section 15.4.3, withhold or nullify a 
Certificate for Payment in whole or in part, to the extent reasonably necessary to reimburse the Owner for the 
reasonable cost of correcting such deficiencies, including the Owner’s expenses and compensation for the 
Architect’s additional services made necessary by such default, neglect, or failure. If the Contractor disagrees with 
the actions of the Owner or the Architect, or the amounts claimed as costs to the Owner, the Contractor may file a 
Claim pursuant to Article 21.   
 
ARTICLE 9   CONTRACTOR 
§ 9.1 Review of Contract Documents and Field Conditions by Contractor 
§ 9.1.1 Execution of the Contract by the Contractor is a representation that the Contractor has visited the site, 
become generally familiar with local conditions under which the Work is to be performed and correlated personal 
observations with requirements of the Contract Documents. 
 
§ 9.1.2 Because the Contract Documents are complementary, the Contractor shall, before starting each portion of the 
Work, carefully study and compare the various Contract Documents relative to that portion of the Work, as well as 
the information furnished by the Owner pursuant to Section 8.1.2, shall take field measurements of any existing 
conditions related to that portion of the Work and shall observe any conditions at the site affecting it. These 
obligations are for the purpose of facilitating coordination and construction by the Contractor and are not for the 
purpose of discovering errors, omissions, or inconsistencies in the Contract Documents; however, the Contractor 
shall promptly report to the Architect any errors, inconsistencies, or omissions discovered by or made known to the 
Contractor as a request for information in such written form. as the Architect may require. It is recognized that the 
Contractor’s review is made in the Contractor’s capacity as a contractor and not as a licensed design professional 
unless otherwise specifically provided in the Contract Documents. 
 
§ 9.1.3 The Contractor is not required to ascertain that the Contract Documents are in accordance with applicable 
laws, statutes, ordinances, codes, rules and regulations, or lawful orders of public authorities, but the Contractor 
shall promptly report to the Architect any nonconformity discovered by or made known to the Contractor as a 
request for information in such form as the Architect may require. 
 
9.1.4  If the work is shown or specified in a manner, which in the opinion of the Contractor, is contrary to good 
practice or recognized procedures, advise the Architect and request clarification before proceeding.  If the 
Contractor fails to so advise the Architect of his opinion, no excuse will thereafter be considered for failure to 
produce satisfactory work. 
 
9.1.5  Numerical dimensions, in all cases, are to be followed in preference to direct scale measurements of the 
Drawings.  All repeated features throughout must be constructed alike, although drawn in detail only once.  All 
indications of materials, etc., shall be understood to apply to all similar features throughout. 
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9.1.6  Wherever work is specified to be done "AS DIRECTED", obtain specific directions from the Architect before 
undertaking such work.  In case of failure to do so, the Contractor must correct all such work as directed by the 
Architect. 
 
 
§ 9.2 Supervision and Construction Procedures 
§ 9.2.1 The Contractor shall supervise and direct the Work, using the Contractor’s best skill and attention. The 
Contractor shall be solely responsible for and have control over construction means, methods, techniques, 
sequences, and procedures, and for coordinating all portions of the Work under the Contract, unless the Contract 
Documents give other specific instructions concerning these matters.  
 
§ 9.2.2 The Contractor shall be responsible to the Owner for acts and omissions of the Contractor’s employees, 
Subcontractors and their agents and employees, and other persons or entities performing portions of the Work for or 
on behalf of the Contractor or any of its Subcontractors.  
 
§ 9.3 Labor and Materials 
§ 9.3.1 Unless otherwise provided in the Contract Documents, the Contractor shall provide and pay for labor, 
materials, equipment, tools, construction equipment and machinery, water, heat, utilities, transportation, and other 
facilities and services necessary for proper execution and completion of the Work whether temporary or permanent 
and whether or not incorporated or to be incorporated in the Work. All  temporary  utilities and facilities  shall  
comply  with Specifications Section 01 50 01. 
 
 
§ 9.3.2 The Contractor shall enforce strict discipline and good order among the Contractor’s employees and other 
persons carrying out the Work. The Contractor shall not permit employment of unfit persons or persons not skilled 
in tasks assigned to them. All employees shall not perform any unsanitary practices on the site of the Work. 
 
§ 9.3.3 The Contractor may make a substitution only with the consent of the Owner, after evaluation by the Architect 
and in accordance with a Modification. Substitutions of materials and approval shall comply with Specifications 
Section 01 60 01. 
 
 
9.3.4  By submitting a bid or cost proposal, the Contractor acknowledges and understands that the Equal 
Employment Opportunity clause, as stated in Executive Order 11246, is incorporated into the Contract by 
reference.  The Contractor (a) certifies to the Lincoln Housing Authority that he/she is an Equal 
Employment Opportunity Employer and does not discriminate in his/her hiring or work practices; (b) shall 
comply with the provisions of Executive Order 11246, as amended, and the implementing regulations 41 
CFR60; and (c) shall deliver to the Lincoln Housing Authority a completed Standard Form 100 Equal 
Employment Opportunity. 
 
§ 9.4 Warranty 
The Contractor warrants to the Owner and Architect that materials and equipment furnished under the Contract will 
be of good quality and new unless the Contract Documents require or permit otherwise. The Contractor further 
warrants that the Work will conform to the requirements of the Contract Documents and will be free from defects, 
except for those inherent in the quality of the Work the Contract Documents require or permit. Work, materials, or 
equipment not conforming to these requirements may be considered defective. The Contractor’s warranty excludes 
remedy for damage or defect caused by abuse, alterations to the Work not executed by the Contractor, improper or 
insufficient maintenance, improper operation or normal wear and tear under normal usage. All other warranties 
required by the Contract Documents shall be issued in the name of the Owner, or shall be transferable to the Owner,. 
Upon request by the Owner and prior to the expiration of one year from the date of Substantial Completion, the 
Contractor shall attend a meeting with the Owner to review the Work.   and shall commence in accordance with 
Section 15.6.3. 
 
§ 9.5 Taxes 
The Contractor shall pay sales, consumer, use, and other similar taxes that are legally enacted when bids are 
received or negotiations concluded, whether or not yet effective or merely scheduled to go into effect. The 
Contractor shall pay no sales taxes for the Work or portions thereof.  Housing Authority of the City of Lincoln is a 
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tax exempt organization.  The Owner will provide State Department of Revenue Form 17, "Purchasing Agent 
Appointment", in which the Owner shall appoint the Contractor a purchasing agent.  In turn the Contractor shall 
submit to each subcontractor and materials supplier, State Department of Revenue Form 13, "Nebraska Resale or 
Exempt Sales Certificate", which shall allow them to purchase materials exempt from sales tax. 
 
 
§ 9.6 Permits, Fees, Notices, and Compliance with Laws 
§ 9.6.1 Unless otherwise provided in the Contract Documents, the Contractor shall secure and pay for the building 
permit as well as other permits, fees, licenses, and inspections by government agencies necessary for proper 
execution and completion of the Work that are customarily secured after execution of the Contract and legally 
required at the time bids are received or negotiations concluded. 
 
§ 9.6.2 The Contractor shall comply with and give notices required by applicable laws, statutes, ordinances, codes, 
rules and regulations, and lawful orders of public authorities applicable to performance of the Work. If the 
Contractor performs Work knowing it to be contrary to applicable laws, statutes, ordinances, codes, rules and 
regulations, or lawful orders of public authorities, the Contractor shall assume appropriate responsibility for such 
Work and shall bear the costs attributable to correction. 
 
§ 9.7 Allowances 
The Contractor shall include in the Contract Sum all allowances stated in the Contract Documents. The Owner shall 
select materials and equipment under allowances with reasonable promptness. Allowance amounts shall include the 
costs to the Contractor of materials and equipment delivered at the site and all required taxes, less applicable trade 
discounts. Contractor’s costs for unloading and handling at the site, labor, installation, overhead, profit, and other 
expenses contemplated for stated allowance amounts shall be included in the Contract Sum but not in the allowance. 
 
§ 9.8 Contractor’s Construction Schedules 
§ 9.8.1 The Contractor, promptly after being awarded the Contract, shall submit for the Owner’s and Architect’s 
information a Contractor’s construction schedule for the Work. The schedule shall not exceed time limits current 
under the Contract Documents, shall be revised at appropriate intervals as required by the conditions of the Work 
and Project, shall be related to the entire Project to the extent required by the Contract Documents, and shall provide 
for expeditious and practicable execution of the Work. 
 
§ 9.8.2 The Contractor shall perform the Work in general accordance with the most recent schedule submitted to the 
Owner and Architect.  
 
§ 9.9 Submittals 
§ 9.9.1 The Contractor shall review for compliance with the Contract Documents and submit to the Architect Shop 
Drawings, Product Data, Samples, and similar submittals required by the Contract Documents in coordination with 
the Contractor’s construction schedule and in such sequence as to allow the Architect reasonable time for review. By 
submitting Shop Drawings, Product Data, Samples, and similar submittals, the Contractor represents to the Owner 
and Architect that the Contractor has (1) reviewed and approved them; (2) determined and verified materials, field 
measurements, and field construction criteria related thereto, or will do so; and (3) checked and coordinated the 
information contained within such submittals with the requirements of the Work and of the Contract Documents. 
The Work shall be in accordance with approved submittals.  
 
§ 9.9.2 Shop Drawings, Product Data, Samples and similar submittals are not Contract Documents. 
 
§ 9.9.3 The Contractor shall not be required to provide professional services that constitute the practice of 
architecture or engineering unless such services are specifically required by the Contract Documents or unless the 
Contractor needs to provide such services in order to carry out the Contractor's own responsibilities. If professional 
design services or certifications by a design professional are specifically required, the Owner and the Architect will 
specify the performance and design criteria that such services must satisfy. The Contractor shall cause such services 
or certifications to be provided by an appropriately licensed design professional. If no criteria are specified, the 
design shall comply with applicable codes and ordinances. Each Party shall be entitled to rely upon the information 
provided by the other Party. The Architect will review and approve or take other appropriate action on submittals for 
the limited purpose of checking for conformance with information provided and the design concept expressed in the 
Contract Documents. The Architect’s review of Shop Drawings, Product Data, Samples, and similar submittals shall 
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be for the limited purpose of checking for conformance with information given and the design concept expressed in 
the Contract Documents. In performing such review, the Architect will approve, or take other appropriate action 
upon, the Contractor’s Shop Drawings, Product Data, Samples, and similar submittals. 
 
§ 9.10 Use of Site 
The Contractor shall confine operations at the site to areas permitted by applicable laws, statutes, ordinances, codes, 
rules and regulations, lawful orders of public authorities, and the Contract Documents and shall not unreasonably 
encumber the site with materials or equipment. 
 
§ 9.11 Cutting and Patching 
The Contractor shall be responsible for cutting, fitting, or patching required to complete the Work or to make its 
parts fit together properly. 
 
§ 9.12 Cleaning Up 
The Contractor shall keep the premises and surrounding area free from accumulation of waste materials and rubbish 
caused by operations under the Contract. At completion of the Work, the Contractor shall remove waste materials, 
rubbish, the Contractor’s tools, construction equipment, machinery, and surplus material from and about the Project. 
Contractor's cleaning shall comply with Specifications Section 01 73 01. 
 
§ 9.13 Access to Work 
The Contractor shall provide the Owner and Architect with access to the Work in preparation and progress wherever 
located. 
 
§ 9.14 Royalties, Patents and Copyrights 
The Contractor shall pay all royalties and license fees. The Contractor shall defend suits or claims for infringement 
of copyrights and patent rights and shall hold the Owner and Architect harmless from loss on account thereof, but 
shall not be responsible for defense or loss when a particular design, process, or product of a particular manufacturer 
or manufacturers is required by the Contract Documents or where the copyright violations are contained in 
Drawings, Specifications or other documents prepared by the Owner or Architect. However, if an infringement of a 
copyright or patent is discovered by, or made known to, the Contractor, the Contractor shall be responsible for the 
loss unless the information is promptly furnished to the Architect. 
 
§ 9.15 Indemnification 
§ 9.15.1 To the fullest extent permitted by law, the Contractor shall indemnify and hold harmless the Owner, 
Architect, Architect’s consultants, and agents and employees of any of them from and against claims, damages, 
losses and expenses, including but not limited to attorneys’ fees, arising out of or resulting from performance of the 
Work, provided that such claim, damage, loss, or expense is attributable to bodily injury, sickness, disease or death, 
or to injury to or destruction of tangible property (other than the Work itself), but only to the extent caused by the 
negligent acts or omissions of the Contractor, a Subcontractor, anyone directly or indirectly employed by them, or 
anyone for whose acts they may be liable, regardless of whether or not such claim, damage, loss, or expense is 
caused in part by a party indemnified hereunder. Such obligation shall not be construed to negate, abridge, or reduce 
other rights or obligations of indemnity which would otherwise exist as to a party or person described in this Section 
9.15.1. 
 
§ 9.15.2 In claims against any person or entity indemnified under this Section 9.15 by an employee of the Contractor, 
a Subcontractor, anyone directly or indirectly employed by them, or anyone for whose acts they may be liable, the 
indemnification obligation under Section 9.15.1 shall not be limited by a limitation on amount or type of damages, 
compensation or benefits payable by or for the Contractor or Subcontractor under workers’ compensation acts, 
disability benefit acts or other employee benefit acts. 
 
ARTICLE 10   ARCHITECT 
§ 10.1 The Architect will provide administration of the Contract as described in the Contract Documents and will be 
an Owner’s representative during construction, until the date the Architect issues the final Certificate for Payment. 
The Architect will have authority to act on behalf of the Owner only to the extent provided in the Contract 
Documents, unless otherwise modified in writing in accordance with other provisions of the Contract. 
 



 

AIA Document A104 – 2017 (formerly A107™ – 2007). Copyright © 1936, 1951, 1958, 1961, 1963, 1966, 1970, 1974, 1978, 1987, 1997, 2007 and 
2017. All rights reserved. “The American Institute of Architects,” “American Institute of Architects,” “AIA,” the AIA Logo, and “AIA 
Contract Documents” are trademarks of The American Institute of Architects. This draft was produced at 15:16:32 ET on 07/09/2025 under 
Order No.4104246685 which expires on 08/13/2025, is not for resale, is licensed for one-time use only, and may only be used in accordance 
with the AIA Contract Documents® Terms of Service. To report copyright violations, e-mail docinfo@aiacontracts.com. 
User Notes:  (1313039209) 

 
14 

 

§ 10.2 Duties, responsibilities, and limitations of authority of the Architect as set forth in the Contract Documents 
shall not be restricted, modified, or extended without written consent of the Owner, Contractor, and Architect. 
Consent shall not be unreasonably withheld. 
 
§ 10.3 The Architect will visit the site at intervals appropriate to the stage of the construction to become generally 
familiar with the progress and quality of the portion of the Work completed, and to determine in general, if the Work 
observed is being performed in a manner indicating that the Work, when fully completed, will be in accordance with 
the Contract Documents. However, the Architect will not be required to make exhaustive or continuous on-site 
inspections to check the quality or quantity of the Work. The Architect will not have control over, charge of, or 
responsibility for the construction means, methods, techniques, sequences, or procedures, or for safety precautions 
and programs in connection with the Work, since these are solely the Contractor’s rights and responsibilities under 
the Contract Documents. 
 
§ 10.4 On the basis of the site visits, the Architect will keep the Owner reasonably informed about the progress and 
quality of the portion of the Work completed, and promptly report to the Owner (1) known deviations from the 
Contract Documents, (2) known deviations from the most recent construction schedule submitted by the Contractor, 
and (3) defects and deficiencies observed in the Work. The Architect will not be responsible for the Contractor’s 
failure to perform the Work in accordance with the requirements of the Contract Documents. The Architect will not 
have control over or charge of and will not be responsible for acts or omissions of the Contractor, Subcontractors, or 
their agents or employees, or any other persons or entities performing portions of the Work. 
 
§ 10.5 Based on the Architect’s evaluations of the Work and of the Contractor’s Applications for Payment, the 
Architect will review and certify the amounts due the Contractor and will issue Certificates for Payment in such 
amounts. 
 
§ 10.6 The Architect has authority to reject Work that does not conform to the Contract Documents and to require 
inspection or testing of the Work. 
 
§ 10.7 The Architect will review and approve or take other appropriate action upon, the Contractor’s submittals such 
as Shop Drawings, Product Data, and Samples, but only for the limited purpose of checking for conformance with 
information given and the design concept expressed in the Contract Documents. 
 
§ 10.8 The Architect will interpret and decide matters concerning performance under, and requirements of, the 
Contract Documents on written request of either the Owner or Contractor. The Architect will make initial decisions 
on all claims, disputes, and other matters in question between the Owner and Contractor but will not be liable for 
results of any interpretations or decisions rendered in good faith. 
 
§ 10.9 The Architect’s decisions on matters relating to aesthetic effect will be final if consistent with the intent 
expressed in the Contract Documents. 
 
ARTICLE 11   SUBCONTRACTORS 
§ 11.1 A Subcontractor is a person or entity who has a direct contract with the Contractor to perform a portion of the 
Work at the site. 
 
§ 11.2 Unless otherwise stated in the Contract Documents, the Contractor, as soon as practicable after award of the 
Contract, shall notify the Owner and Architect of the Subcontractors or suppliers proposed for each of the principal 
portions of the Work. The Contractor shall not contract with any Subcontractor or supplier to whom the Owner or 
Architect has made reasonable written objection within ten days after receipt of the Contractor’s list of 
Subcontractors and suppliers. If the proposed but rejected Subcontractor was reasonably capable of performing the 
Work, the Contract Sum and Contract Time shall be increased or decreased by the difference, if any, occasioned by 
such change, and an appropriate Change Order shall be issued before commencement of the substitute 
Subcontractor’s Work. The Contractor shall not be required to contract with anyone to whom the Contractor has 
made reasonable objection. 
 
§ 11.3 Contracts between the Contractor and Subcontractors shall (1) require each Subcontractor, to the extent of the 
Work to be performed by the Subcontractor, to be bound to the Contractor by the terms of the Contract Documents, 
and to assume toward the Contractor all the obligations and responsibilities, including the responsibility for safety of 



 

AIA Document A104 – 2017 (formerly A107™ – 2007). Copyright © 1936, 1951, 1958, 1961, 1963, 1966, 1970, 1974, 1978, 1987, 1997, 2007 and 
2017. All rights reserved. “The American Institute of Architects,” “American Institute of Architects,” “AIA,” the AIA Logo, and “AIA 
Contract Documents” are trademarks of The American Institute of Architects. This draft was produced at 15:16:32 ET on 07/09/2025 under 
Order No.4104246685 which expires on 08/13/2025, is not for resale, is licensed for one-time use only, and may only be used in accordance 
with the AIA Contract Documents® Terms of Service. To report copyright violations, e-mail docinfo@aiacontracts.com. 
User Notes:  (1313039209) 

 
15 

 

the Subcontractor’s Work, which the Contractor, by the Contract Documents, assumes toward the Owner and 
Architect, and (2) allow the Subcontractor the benefit of all rights, remedies and redress against the Contractor that 
the Contractor, by these Contract Documents, has against the Owner. 
 
ARTICLE 12   CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS 
§ 12.1 The term “Separate Contractor(s)” shall mean other contractors retained by the Owner under separate 
agreements. The Owner reserves the right to perform construction or operations related to the Project with the 
Owner’s own forces, and with Separate Contractors retained under Conditions of the Contract substantially similar 
to those of this Contract, including those provisions of the Conditions of the Contract related to insurance and 
waiver of subrogation. 
 
§ 12.2 The Contractor shall afford the Owner and Separate Contractors reasonable opportunity for introduction and 
storage of their materials and equipment and performance of their activities, and shall connect and coordinate the 
Contractor’s activities with theirs as required by the Contract Documents. 
 
§ 12.3 The Owner shall be reimbursed by the Contractor for costs incurred by the Owner which are payable to a 
Separate Contractor because of delays, improperly timed activities, or defective construction of the Contractor. The 
Owner shall be responsible to the Contractor for costs incurred by the Contractor because of delays, improperly 
timed activities, damage to the Work, or defective construction of a Separate Contractor. 
 
ARTICLE 13   CHANGES IN THE WORK 
§ 13.1 By appropriate Modification, changes in the Work may be accomplished after execution of the Contract. The 
Owner, without invalidating the Contract, may order changes in the Work within the general scope of the Contract 
consisting of additions, deletions, or other revisions, with the Contract Sum and Contract Time being adjusted 
accordingly. Such changes in the Work shall be authorized by written Change Order signed by the Owner, 
Contractor, and Architect, or by written Construction Change Directive signed by the Owner and Architect. Upon 
issuance of the Change Order or Construction Change Directive, the Contractor shall proceed promptly with such 
changes in the Work, unless otherwise provided in the Change Order or Construction Change Directive. 
 
§ 13.2 Adjustments in the Contract Sum and Contract Time resulting from a change in the Work shall be determined 
by mutual agreement of the parties or, in the case of a Construction Change Directive signed only by the Owner and 
Architect, by the Contractor’s cost of labor, material, equipment, and an allowance for overhead and profit in 
accordance with Paragraph 13.5reasonable overhead and profit, unless the parties agree on another method for 
determining the cost or credit. Pending final determination of the total cost of a Construction Change Directive, the 
Contractor may request payment for Work completed pursuant to the Construction Change Directive. The Architect 
will make an interim determination of the amount of payment due for purposes of certifying the Contractor’s 
monthly Application for Payment. When the Owner and Contractor agree on adjustments to the Contract Sum and 
Contract Time arising from a Construction Change Directive, the Architect will prepare a Change Order.  
 
§ 13.3 The Architect will have authority to order minor changes in the Work not involving adjustment in the 
Contract Sum or extension of the Contract Time and not inconsistent with the intent of the Contract Documents. 
Such changes shall be effected by written order and shall be binding on the Owner and Contractor. The Contractor 
shall carry out such written orders promptly. If the Contractor believes that the proposed minor change in the Work 
will affect the Contract Sum or Contract Time, the Contractor shall notify the Architect and shall not proceed to 
implement the change in the Work. 
 
§ 13.4 If concealed or unknown physical conditions are encountered at the site that differ materially from those 
indicated in the Contract Documents or from those conditions ordinarily found to exist, the Contract Sum and 
Contract Time shall be equitably adjusted as mutually agreed between the Owner and Contractor; provided that the 
Contractor provides notice to the Owner and Architect promptly and before conditions are disturbed. 
 
13.5  For every modification to the Contract Sum, the allowance for the combined overhead and profit included in 
the total cost to the Owner shall not exceed the following schedule: 
 

.1 For the Contractor, for Work performed by the Contractor's own forces:  10 percent of the 
cost. 

 

.2 For the Contractor, for Work performed by the Contractor's Subcontractor:  5 percent of 
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the amount due the Subcontractor. 
 

.3 For each Subcontractor or Sub-subcontractor involved, for Work performed by that 
Subcontractor's or Sub-subcontractors own forces:  10 percent of the cost. 

 

.4 For each Subcontractor,  for Work performed by the Subcontractor's Sub-subcontractors: 
5 percent of the amount due the Sub-subcontractor. 

 

.5 Cost to which overhead and profit is to be applied shall be determined in accordance with 
Subparagraph 13.2. 

 

.6 In order to facilitate checking of quotations for extras or credits, all proposals shall be 
accompanied by a complete itemization of costs including labor, materials and 
Subcontracts.  Labor and materials shall be itemized in detail to the approval of the 
Architect.  Where major cost items are Subcontracts they shall be itemized also.  In no 
case will a change be approved without such itemization." 

 
ARTICLE 14   TIME 
§ 14.1 Time limits stated in the Contract Documents are of the essence of the Contract. By executing this Agreement 
the Contractor confirms that the Contract Time is a reasonable period for performing the Work. 
 
§ 14.2 Unless otherwise provided, Contract Time is the period of time, including authorized adjustments, allotted in 
the Contract Documents for Substantial Completion of the Work. 
 
§ 14.3 The term “day” as used in the Contract Documents shall mean calendar day unless otherwise specifically 
defined. 
 
§ 14.4 The date of Substantial Completion is the date of final payment certified by the Architect.  in accordance with 
Section 15.6.3. 
 
§ 14.5 If the Contractor is delayed at any time in the commencement or progress of the Work by (1) changes ordered 
in the Work; (2) by labor disputes, fire, unusual delay in deliveries, abnormal adverse weather conditions not 
reasonably anticipatable, unavoidable casualties, or any causes beyond the Contractor’s control; or (3) by other 
causes that the Contractor asserts, and the Architect determines, justify delay, then the Contract Time shall be 
extended for such reasonable time as the Architect may determine, subject to the provisions of Article 21. 
 
ARTICLE 15   PAYMENTS AND COMPLETION 
§ 15.1 Schedule of Values 
§ 15.1.1 Where the Contract is based on a Stipulated Sum or the Cost of the Work with a Guaranteed Maximum 
Price pursuant to Section 3.2 or 3.4, the Contractor shall submit a schedule of values to the Architect in compliance 
with Specifications Section 01 29 00. before the first Application for Payment, allocating the entire Stipulated Sum 
or Guaranteed Maximum Price to the various portions of the Work. The schedule of values shall be prepared in the 
form, and supported by the data to substantiate its accuracy required by the Architect. This schedule of values shall 
be used as a basis for reviewing the Contractor’s Applications for Payment. 
 
§ 15.1.2 The allocation of the Stipulated Sum or Guaranteed Maximum Price under this Section 15.1 shall not 
constitute a separate stipulated sum or guaranteed maximum price for each individual line item in the schedule of 
values. 
 
§ 15.2 Control Estimate 
§ 15.2.1 Where the Contract Sum is the Cost of the Work, plus the Contractor’s Fee without a Guaranteed Maximum 
Price pursuant to Section 3.3, the Contractor shall prepare and submit to the Owner a Control Estimate within 14 
days of executing this Agreement. The Control Estimate shall include the estimated Cost of the Work plus the 
Contractor's Fee. 
 
§ 15.2.2 The Control Estimate shall include: 

.1 the documents enumerated in Article 6, including all Modifications thereto; 

.2 a list of the assumptions made by the Contractor in the preparation of the Control Estimate to 
supplement the information provided by the Owner and contained in the Contract Documents; 
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.3 a statement of the estimated Cost of the Work organized by trade categories or systems and the 
Contractor's Fee; 

.4 a project schedule upon which the Control Estimate is based, indicating proposed Subcontractors, 
activity sequences and durations, milestone dates for receipt and approval of pertinent information, 
schedule of shop drawings and samples, procurement and delivery of materials or equipment  the 
Owner's occupancy requirements, and the date of Substantial Completion; and 

.5 a list of any contingency amounts included in the Control Estimate for further development of design 
and construction. 

 
§ 15.2.3 When the Control Estimate is acceptable to the Owner and Architect, the Owner shall acknowledge it in 
writing. The Owner's acceptance of the Control Estimate does not imply that the Control Estimate constitutes a 
Guaranteed Maximum Price. 
 
§ 15.2.4 The Contractor shall develop and implement a detailed system of cost control that will provide the Owner 
and Architect with timely information as to the anticipated total Cost of the Work. The cost control system shall 
compare the Control Estimate with the actual cost for activities in progress and estimates for uncompleted tasks and 
proposed changes. This information shall be reported to the Owner, in writing, no later than the Contractor's first 
Application for Payment and shall be revised and submitted with each Application for Payment. 
 
§ 15.2.5 The Owner shall authorize preparation of revisions to the Contract Documents that incorporate the agreed-
upon assumptions contained in the Control Estimate. The Owner shall promptly furnish such revised Contract 
Documents to the Contractor. The Contractor shall notify the Owner and Architect of any inconsistencies between 
the Control Estimate and the revised Contract Documents. 
 
§ 15.3 Applications for Payment 
§ 15.3.1 Payments shall be made as provided in Article 4 of this Agreement, and also as provided in Section 01 29 00 
of the Specifications.  At least ten days before the date established for each progress payment, the Contractor shall 
submit to the Architect an itemized Application for Payment prepared in accordance with the schedule of values, if 
required under Section 15.1, for completed portions of the Work. The application shall be notarized, if required; be 
supported by all data substantiating the Contractor’s right to payment that the Owner or Architect require; shall 
reflect retainage if provided for in the Contract Documents; and include any revised cost control information 
required by Section 15.2.4. Applications for Payment shall not include requests for payment for portions of the 
Work for which the Contractor does not intend to pay a Subcontractor or supplier, unless such Work has been 
performed by others whom the Contractor intends to pay. 
 
§ 15.3.2 With each Application for Payment where the Contract Sum is based upon the Cost of the Work, or the Cost of 
the Work with a Guaranteed Maximum Price, the Contractor shall submit payrolls, petty cash accounts, receipted 
invoices or invoices with check vouchers attached, and any other evidence required by the Owner to demonstrate that 
cash disbursements already made by the Contractor on account of the Cost of the Work equal or exceed progress 
payments already received by the Contractor plus  payrolls for the period covered by the present Application for 
Payment, less that portion of the progress payments attributable to the Contractor’s Fee. 
 
§ 15.3.3 Payments shall be made on account of materials and equipment delivered and suitably stored at the site for 
subsequent incorporation in the Work. If approved in advance by the Owner, payment may similarly be made for 
materials and equipment stored, and protected from damage, off the site at a location agreed upon in writing.  
 
§ 15.3.4 The Contractor warrants that title to all Work covered by an Application for Payment will pass to the Owner 
no later than the time of payment. The Contractor further warrants that upon submittal of an Application for 
Payment all Work for which Certificates for Payment have been previously issued and payments received from the 
Owner shall, to the best of the Contractor’s knowledge, information and belief, be free and clear of liens, claims, 
security interests or other encumbrances adverse to the Owner’s interests. 
 
§ 15.4 Certificates for Payment 
§ 15.4.1 The Architect will, within seven days after receipt of the Contractor’s Application for Payment, either issue 
to the Owner a Certificate for Payment, with a copy to the Contractor, for such amount as the Architect determines 
is properly due, or notify the Contractor and Owner of the Architect’s reasons for withholding certification in whole 
or in part as provided in Section 15.4.3. 
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§ 15.4.2 The issuance of a Certificate for Payment will constitute a representation by the Architect to the Owner, 
based on the Architect’s evaluations of the Work and the data in the Application for Payment, that, to the best of the 
Architect’s knowledge, information, and belief, the Work has progressed to the point indicated, the quality of the 
Work is in accordance with the Contract Documents, and the Contractor is entitled to payment in the amount 
certified. The foregoing representations are subject to an evaluation of the Work for conformance with the Contract 
Documents upon Substantial Completion, to results of subsequent tests and inspections, to correction of minor 
deviations from the Contract Documents prior to completion and to specific qualifications expressed by the 
Architect. However, the issuance of a Certificate for Payment will not be a representation that the Architect has (1) 
made exhaustive or continuous on-site inspections to check the quality or quantity of the Work; (2) reviewed 
construction means, methods, techniques, sequences, or procedures; (3) reviewed copies of requisitions received 
from Subcontractors and suppliers and other data requested by the Owner to substantiate the Contractor’s right to 
payment; or (4) made examination to ascertain how or for what purpose the Contractor has used money previously 
paid on account of the Contract Sum. 
 
§ 15.4.3 The Architect may withhold a Certificate for Payment in whole or in part, to the extent reasonably necessary 
to protect the Owner, if in the Architect’s opinion the representations to the Owner required by Section 15.4.2 
cannot be made. If the Architect is unable to certify payment in the amount of the Application, the Architect will 
notify the Contractor and Owner as provided in Section 15.4.1. If the Contractor and the Architect cannot agree on a 
revised amount, the Architect will promptly issue a Certificate for Payment for the amount for which the Architect is 
able to make such representations to the Owner. The Architect may also withhold a Certificate for Payment or, 
because of subsequently discovered evidence, may nullify the whole or a part of a Certificate for Payment 
previously issued, to such extent as may be necessary in the Architect’s opinion to protect the Owner from loss for 
which the Contractor is responsible, including loss resulting from acts and omissions described in Section 9.2.2, 
because of 

.1 defective Work not remedied; 

.2 third-party claims filed or reasonable evidence indicating probable filing of such claims unless 
security acceptable to the Owner is provided by the Contractor; 

.3 failure of the Contractor to make payments properly to Subcontractors or suppliers for labor, 
materials or equipment; 

.4 reasonable evidence that the Work cannot be completed for the unpaid balance of the Contract Sum; 

.5 damage to the Owner or a Separate Contractor; 

.6 reasonable evidence that the Work will not be completed within the Contract Time and that the 
unpaid balance would not be adequate to cover actual or liquidated damages for the anticipated delay; 
or 

.7 repeated failure to carry out the Work in accordance with the Contract Documents. 
 
§ 15.4.4 When either party disputes the Architect’s decision regarding a Certificate for Payment under Section 
15.4.3, in whole or in part, that party may submit a Claim in accordance with Article 21. 
 
§ 15.5 Progress Payments 
§ 15.5.1 The Contractor shall pay each Subcontractor, no later than seven days after receipt of payment from the 
Owner, the amount to which the Subcontractor is entitled, reflecting percentages actually retained from payments to 
the Contractor on account of the Subcontractor’s portion of the Work. The Contractor shall, by appropriate 
agreement with each Subcontractor, require each Subcontractor to make payments to sub-subcontractors in a similar 
manner. 
 
§ 15.5.2 Neither the Owner nor Architect shall have an obligation to pay or see to the payment of money to a 
Subcontractor or supplier except as may otherwise be required by law. 
 
§ 15.5.3 A Certificate for Payment, a progress payment, or partial or entire use or occupancy of the Project by the 
Owner shall not constitute acceptance of Work not in accordance with the Contract Documents. 
 
§ 15.5.4 Provided the Owner has fulfilled its payment obligations under the Contract Documents, the Contractor shall 
defend and indemnify the Owner from all loss, liability, damage or expense, including reasonable attorney’s fees 
and litigation expenses, arising out of any lien claim or other claim for payment by any Subcontractor or supplier of 
any tier. Upon receipt of notice of a lien claim or other claim for payment, the Owner shall notify the Contractor. If 
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approved by the applicable court, when required, the Contractor may substitute a surety bond for the property 
against which the lien or other claim for payment has been asserted. 
 
§ 15.6 Substantial Completion 
§ 15.6.1 Substantial Completion is the stage in the progress of the Work when the Work or designated portion thereof 
is sufficiently complete in accordance with the Contract Documents so that the Owner can occupy or utilize the 
Work for its intended use. 
 
§ 15.6.2 When the Contractor considers that the Work, or a portion thereof which the Owner agrees to accept 
separately, is substantially complete, the Contractor shall prepare and submit to the Architect a comprehensive list of 
items to be completed or corrected prior to final payment. Failure to include an item on such list does not alter the 
responsibility of the Contractor to complete all Work in accordance with the Contract Documents. 
 
§ 15.6.3 Upon receipt of the Contractor’s list, the Architect will make an inspection to determine whether the Work 
or designated portion thereof is substantially complete. When the Architect determines that the Work or designated 
portion thereof is substantially complete, the Architect will issue a Certificate of Substantial Completion which shall 
establish the date of Substantial Completion; establish responsibilities of the Owner and Contractor for security, 
maintenance, heat, utilities, damage to the Work and insurance; and fix the time within which the Contractor shall 
finish all items on the list accompanying the Certificate. Warranties required by the Contract Documents shall 
commence on the date of Substantial Completion of the Work or designated portion thereof unless otherwise 
provided in the Certificate of Substantial Completion. 
 
§ 15.6.4 The Certificate of Substantial Completion shall be submitted to the Owner and Contractor for their written 
acceptance of responsibilities assigned to them in the Certificate. Upon such acceptance and consent of surety, if 
any, the Owner shall make payment of retainage applying to the Work or designated portion thereof. Such payment 
shall be adjusted for Work that is incomplete or not in accordance with the requirements of the Contract Documents. 
 
§ 15.7 Final Completion and Final Payment 
§ 15.7.1 Upon receipt of the Contractor’s notice that the Work is ready for final inspection and acceptance and upon 
receipt of a final Application for Payment, the Architect will promptly make such inspection and, when the Architect 
finds the Work acceptable under the Contract Documents and the Contract fully performed, the Architect will 
promptly issue a final Certificate for Payment stating that to the best of the Architect’s knowledge, information and 
belief, and on the basis of the Architect’s on-site visits and inspections, the Work has been completed in accordance 
with the Contract Documents and that the entire balance found to be due the Contractor and noted in the final 
Certificate is due and payable. The Architect’s final Certificate for Payment will constitute a further representation 
that conditions stated in Section 15.7.2 as precedent to the Contractor’s being entitled to final payment have been 
fulfilled. 
 
§ 15.7.2 Final payment shall not become due until the Contractor has delivered to the Owner a complete release of all 
liens arising out of this Contract or receipts in full covering all labor, materials and equipment for which a lien could 
be filed, or a bond satisfactory to the Owner to indemnify the Owner against such lien. If such lien remains 
unsatisfied after payments are made, the Contractor shall refund to the Owner all money that the Owner may be 
compelled to pay in discharging such lien, including costs and reasonable attorneys’ fees. 
 
§ 15.7.3 The making of final payment shall constitute a waiver of claims by the Owner except those arising from 

.1 liens, claims, security interests or encumbrances arising out of the Contract and unsettled; 

.2 failure of the Work to comply with the requirements of the Contract Documents; 

.3 terms of special warranties required by the Contract Documents; or 

.4 audits performed by the Owner, if permitted by the Contract Documents, after final payment. 
 
§ 15.7.4 Acceptance of final payment by the Contractor, a Subcontractor or supplier shall constitute a waiver of 
claims by that payee except those previously made in writing and identified by that payee as unsettled at the time of 
the final Application for Payment. 
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ARTICLE 16   PROTECTION OF PERSONS AND PROPERTY 
§ 16.1 Safety Precautions and Programs 
The Contractor shall be responsible for initiating, maintaining, and supervising all safety precautions and programs 
in connection with the performance of the Contract. The Contractor shall take reasonable precautions for safety of, 
and shall provide reasonable protection to prevent damage, injury, or loss to 

.1 employees on the Work and other persons who may be affected thereby; 

.2 the Work and materials and equipment to be incorporated therein, whether in storage on or off the 
site, under care, custody, or control of the Contractor, a Subcontractor, or a Sub-subcontractor; and 

.3 other property at the site or adjacent thereto, such as trees, shrubs, lawns, walks, pavements, 
roadways, structures and utilities not designated for removal, relocation, or replacement in the course 
of construction. 

 
The Contractor shall comply with, and give notices required by, applicable laws, statutes, ordinances, codes, rules 
and regulations, and lawful orders of public authorities bearing on safety of persons and property and their 
protection from damage, injury, or loss. The Contractor shall promptly remedy damage and loss to property caused 
in whole or in part by the Contractor, a Subcontractor, a sub-subcontractor, or anyone directly or indirectly 
employed by any of them, or by anyone for whose acts they may be liable and for which the Contractor is 
responsible under Sections 16.1.2 and 16.1.3. The Contractor may make a claim for the cost to remedy the damage 
or loss to the extent such damage or loss is attributable to acts or omissions of the Owner or Architect or by anyone 
for whose acts either of them may be liable, and not attributable to the fault or negligence of the Contractor. The 
foregoing obligations of the Contractor are in addition to the Contractor’s obligations under Section 9.15. 
 
§ 16.2 Hazardous Materials and Substances 
§ 16.2.1 The Contractor is responsible for compliance with the requirements of the Contract Documents regarding 
hazardous materials or substances. If the Contractor encounters a hazardous material or substance not addressed in 
the Contract Documents, and if reasonable precautions will be inadequate to prevent foreseeable bodily injury or 
death to persons resulting from a material or substance, including but not limited to asbestos or polychlorinated 
biphenyl (PCB), encountered on the site by the Contractor, the Contractor shall, upon recognizing the condition, 
immediately stop Work in the affected area and notify the Owner and Architect of the condition. When the material 
or substance has been rendered harmless, Work in the affected area shall resume upon written agreement of the 
Owner and Contractor. By Change Order, the Contract Time shall be extended appropriately and the Contract Sum 
shall be increased in the amount of the Contractor’s reasonable additional costs of shutdown, delay, and start-up. 
 
§ 16.2.2 To the fullest extent permitted by law, the Owner shall indemnify and hold harmless the Contractor, 
Subcontractors, Architect, Architect’s consultants, and agents and employees of any of them from and against 
claims, damages, losses, and expenses, including but not limited to attorneys’ fees, arising out of or resulting from 
performance of the Work in the affected area, if in fact, the material or substance presents the risk of bodily injury or 
death as described in Section 16.2.1 and has not been rendered harmless, provided that such claim, damage, loss, or 
expense is attributable to bodily injury, sickness, disease or death, or to injury to or destruction of tangible property 
(other than the Work itself), except to the extent that such damage, loss, or expense is due to the fault or negligence 
of the party seeking indemnity. 
 
§ 16.2.3 If, without negligence on the part of the Contractor, the Contractor is held liable by a government agency for 
the cost of remediation of a hazardous material or substance solely by reason of performing Work as required by the 
Contract Documents, the Owner shall indemnify the Contractor for all cost and expense thereby incurred. 
 
ARTICLE 17   INSURANCE AND BONDS 
§ 17.1 Contractor’s Insurance 
§ 17.1.1 The Contractor shall purchase and maintain insurance of the types and limits of liability, containing the 
endorsements, and subject to the terms and conditions, as described in this Section 17.1 or elsewhere in the Contract 
Documents. The Contractor shall purchase and maintain the insurance required by this Agreement from an insurance 
company or insurance companies lawfully authorized to issue insurance in the jurisdiction where the Project is 
located. The Contractor shall maintain the required insurance until the expiration of the period for correction of 
Work as set forth in Section 18.4, unless a different duration is stated below: 
 
17.1.2  Contractor shall maintain the specified insurance coverage until all obligations under this Contract are 
satisfied.  Failure to do so shall constitute material breach of this Contract upon which the Owner may immediately 
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terminate the Contract.  Insuring company must be lawfully authorized to do business in the State of Nebraska and 
rated at least A-VII in the current Best Company ratings.  Evidence of rating must be provided along with the 
certificate of insurance.   The Contractor’s insurance certificate shall list The Housing Authority of the City of 
Lincoln, its officers, officials, agents, employees and volunteers as Additional Insureds.  If, by the terms of this 
insurance, any mandatory deductibles are required, the Contractor shall be responsible for payment of mandatory 
deductibles in the event of a paid claim.  Before starting any work, the Contractor shall furnish LHA with a 
certificate of insurance showing the minimum insurance coverage listed below, or greater if required by law, is in 
force: 

 

1. General Liability: 
Each Occurrence    $1,000,000 

 Damage to Rented Premises    $              0 
 Medical Expense (Any one person)    $              0 
 Personal & Advertising Injury    $1,000,000 
 General Aggregate    $2,000,000 
 Products Completed/Operations Aggregate   $2,000,000 

 

2. Automobile Liability: 
 Combined Single Limit    $   500,000 
 or 
 Bodily Injury (Per person)    $   250,000 
 Bodily Injury (Per accident)    $   500,000 
 Property Damage (Per accident)    $   100,000 

 

3. Umbrella Liability/Excess Liability: 
 Each Occurrence    $               0 
 Aggregate    $               0 

 

4. Worker’s Compensation & Employer’s Liability: 
 Worker’s Compensation     Statutory 
 E.L. Each Accident:     $   500,000 
 E.L. Disease (Each employee)     $   500,000 
 E.L. Disease (Policy limit)     $   500,000 

 
 
«  » 
 
§ 17.1.2 Commercial General Liability insurance for the Project written on an occurrence form with policy limits of not 
less than «  » ($ «  » ) each occurrence, «  » ($ «  » ) general aggregate, and «  » ($ «  » ) aggregate for products-
completed operations hazard, providing coverage for claims including 

.1 damages because of bodily injury, sickness or disease, including occupational sickness or disease, 
and death of any person; 

.2 personal and advertising injury; 

.3 damages because of physical damage to or destruction of tangible property, including the loss of use 
of such property; 

.4 bodily injury or property damage arising out of completed operations; and 

.5 the Contractor’s indemnity obligations under Section 9.15. 
 
§ 17.1.3 Automobile Liability covering vehicles owned by the Contractor and non-owned vehicles used by the 
Contractor, with policy limits of not less than «  » ($ «  » ) per accident, for bodily injury, death of any person, and 
property damage arising out of the ownership, maintenance, and use of those motor vehicles along with any other 
statutorily required automobile coverage. 
 
§ 17.1.4 The Contractor may achieve the required limits and coverage for Commercial General Liability and 
Automobile Liability through a combination of primary and excess or umbrella liability insurance, provided such 
primary and excess or umbrella insurance policies result in the same or greater coverage as those required under 
Section 17.1.2 and 17.1.3, and in no event shall any excess or umbrella liability insurance provide narrower 
coverage than the primary policy. The excess policy shall not require the exhaustion of the underlying limits only 
through the actual payment by the underlying insurers. 
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§ 17.1.5 Workers’ Compensation at statutory limits. 
 
§ 17.1.6 Employers’ Liability with policy limits not less than «  » ($ «  » ) each accident, «  » ($ «  » ) each 
employee, and «  » ($ «  » ) policy limit. 
 
§ 17.1.7 If the Contractor is required to furnish professional services as part of the Work, the Contractor shall procure 
Professional Liability insurance covering performance of the professional services, with policy limits of not less 
than «  » ($ «  » ) per claim and «  » ($ «  » ) in the aggregate. 
 
§ 17.1.8 If the Work involves the transport, dissemination, use, or release of pollutants, the Contractor shall procure 
Pollution Liability insurance, with policy limits of not less than «  » ($ «  » ) per claim and «  » ($ «  » ) in the 
aggregate. 
 
§ 17.1.9 Coverage under Sections 17.1.7 and 17.1.8 may be procured through a Combined Professional Liability and 
Pollution Liability insurance policy, with combined policy limits of not less than «  » ($ «  » ) per claim and  «  » ($ «  » 
) in the aggregate. 
 
§ 17.1.10 The Contractor shall provide certificates of insurance acceptable to the Owner evidencing compliance with 
the requirements in this Section 17.1 at the following times: (1) prior to commencement of the Work; (2) upon 
renewal or replacement of each required policy of insurance; and (3) upon the Owner’s written request. An 
additional certificate evidencing continuation of liability coverage, including coverage for completed operations, 
shall be submitted with the final Application for Payment and thereafter upon renewal or replacement of such 
coverage until the expiration of the period required by Section 17.1.1. The certificates will show the Owner as an 
additional insured on the Contractor’s Commercial General Liability and excess or umbrella liability policy. 
 
§ 17.1.11 The Contractor shall disclose to the Owner any deductible or self- insured retentions applicable to any 
insurance required to be provided by the Contractor. 
 
§ 17.1.12 To the fullest extent permitted by law, the Contractor shall cause the commercial liability coverage required 
by this Section 17.1 to include (1) the Owner, the Architect, and the Architect’s Consultants as additional insureds 
for claims caused in whole or in part by the Contractor’s negligent acts or omissions during the Contractor’s 
operations; and (2) the Owner as an additional insured for claims caused in whole or in part by the Contractor’s 
negligent acts or omissions for which loss occurs during completed operations. The additional insured coverage 
shall be primary and non-contributory to any of the Owner’s general liability insurance policies and shall apply to 
both ongoing and completed operations. To the extent commercially available, the additional insured coverage shall 
be no less than that provided by Insurance Services Office, Inc. (ISO) forms CG 20 10 07 04, CG 20 37 07 04, and, 
with respect to the Architect and the Architect’s Consultants, CG 20 32 07 04. 
 
§ 17.1.13 Within three (3) business days of the date the Contractor becomes aware of an impending or actual 
cancellation or expiration of any insurance required by this Section 17.1, the Contractor shall provide notice to the 
Owner of such impending or actual cancellation or expiration. Upon receipt of notice from the Contractor, the 
Owner shall, unless the lapse in coverage arises from an act or omission of the Owner, have the right to stop the 
Work until the lapse in coverage has been cured by the procurement of replacement coverage by the Contractor. The 
furnishing of notice by the Contractor shall not relieve the Contractor of any contractual obligation to provide any 
required coverage. 
 
§ 17.1.14 Other Insurance Provided by the Contractor 
(List below any other insurance coverage to be provided by the Contractor and any applicable limits.) 
 

Coverage Limits 
    

 
§ 17.2 Owner’s Insurance 
§ 17.2.1 Owner’s Liability Insurance 
The Owner shall be responsible for purchasing and maintaining the Owner’s usual liability insurance. 
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§ 17.2.2 Property Insurance 
§ 17.2.2.11  The Contractor will not be required to furnish Builder's Risk insurance on behalf of the Owner.  If not 
covered by other insurance, the Owner’s existing property insurance coverage policy covers materials, equipment, 
supplies and temporary structures, on or within 1,000 feet of the work site intended and designated for use in the 
project work or already installed in place.  Owner shall indemnify and hold contractor and its subcontractors (if any) 
harmless from and against any and all liability or loss arising out of or attributable to damage or destruction of work 
under construction, alterations, or repair including damage or destruction of materials, equipment, supplies and 
temporary structures on or within 1000 feet of the work site.  The Owner will be responsible for the satisfaction of 
any deductible except in the instance where the loss is due to negligence on the part of the Contractor.  The Owner 
shall purchase and maintain, from an insurance company or insurance companies lawfully authorized to issue 
insurance in the jurisdiction where the Project is located, property insurance written on a builder's risk “all-risks” 
completed value or equivalent policy form and sufficient to cover the total value of the entire Project on a 
replacement cost basis. The Owner’s property insurance coverage shall be no less than the amount of the initial 
Contract Sum, plus the value of subsequent Modifications and labor performed or materials or equipment supplied 
by others. The property insurance shall be maintained until Substantial Completion and thereafter as provided in 
Section 17.2.2.2, unless otherwise provided in the Contract Documents or otherwise agreed in writing by the parties 
to this Agreement. This insurance shall include the interests of the Owner, Contractor, Subcontractors, and Sub-
subcontractors in the Project as insureds. This insurance shall include the interests of mortgagees as loss payees. 
 
§ 17.2.2.2 Unless the parties agree otherwise, upon Substantial Completion, the Owner shall continue the insurance 
required by Section 17.2.2.1 or, if necessary, replace the insurance policy required under Section 17.2.2.1 with 
property insurance written for the total value of the Project that shall remain in effect until expiration of the period 
for correction of the Work set forth in Section 18.4. 
 
§ 17.2.2.3 If the insurance required by this Section 17.2.2 is subject to deductibles or self-insured retentions, the 
Owner shall be responsible for all loss not covered because of such deductibles or retentions. 
 
§ 17.2.2.4 If the Work involves remodeling an existing structure or constructing an addition to an existing structure, 
the Owner shall purchase and maintain, until the expiration of the period for correction of Work as set forth in 
Section 18.4, “all-risks” property insurance, on a replacement cost basis, protecting the existing structure against 
direct physical loss or damage, notwithstanding the undertaking of the Work. The Owner shall be responsible for all 
co-insurance penalties. 
 
§ 17.2.2.5 Prior to commencement of the Work, the Owner shall secure the insurance, and provide evidence of the 
coverage, required under this Section 17.2.2 and, upon the Contractor’s request, provide a copy of the property 
insurance policy or policies required by this Section 17.2.2. The copy of the policy or policies provided shall contain 
all applicable conditions, definitions, exclusions, and endorsements. 
 
§ 17.2.2.6 Within three (3) business days of the date the Owner becomes aware of an impending or actual 
cancellation or expiration of any insurance required by this Section 17.2.2, the Owner shall provide notice to the 
Contractor of such impending or actual cancellation or expiration. Unless the lapse in coverage arises from an act or 
omission of the Contractor: (1) the Contractor, upon receipt of notice from the Owner, shall have the right to stop 
the Work until the lapse in coverage has been cured by the procurement of replacement coverage by either the 
Owner or the Contractor; (2) the Contract Time and Contract Sum shall be equitably adjusted; and (3) the Owner 
waives all rights against the Contractor, Subcontractors, and Sub-subcontractors to the extent any loss to the Owner 
would have been covered by the insurance had it not expired or been cancelled. If the Contractor purchases 
replacement coverage, the cost of the insurance shall be charged to the Owner by an appropriate Change Order. The 
furnishing of notice by the Owner shall not relieve the Owner of any contractual obligation to provide required 
insurance. 
 
§ 17.2.2.7 Waiver of Subrogation 
§ 17.2.2.7.1 The Owner and Contractor waive all rights against (1) each other and any of their subcontractors, sub-
subcontractors, agents, and employees, each of the other; (2) the Architect and Architect’s consultants; and (3) 
Separate Contractors, if any, and any of their subcontractors, sub-subcontractors, agents, and employees, for 
damages caused by fire, or other causes of loss, to the extent those losses are covered by property insurance required 
by this Agreement or other property insurance applicable to the Project, except such rights as they have to proceeds 
of such insurance. The Owner or Contractor, as appropriate, shall require similar written waivers in favor of the 
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individuals and entities identified above from the Architect, Architect’s consultants, Separate Contractors, 
subcontractors, and sub-subcontractors. The policies of insurance purchased and maintained by each person or entity 
agreeing to waive claims pursuant to this Section 17.2.2.7 shall not prohibit this waiver of subrogation. This waiver 
of subrogation shall be effective as to a person or entity (1) even though that person or entity would otherwise have a 
duty of indemnification, contractual or otherwise, (2) even though that person or entity did not pay the insurance 
premium directly or indirectly, or (3) whether or not the person or entity had an insurable interest in the damaged 
property. 
 
§ 17.2.2.7.2 If during the Project construction period the Owner insures properties, real or personal or both, at or 
adjacent to the site by property insurance under policies separate from those insuring the Project, or if after final 
payment property insurance is to be provided on the completed Project through a policy or policies other than those 
insuring the Project during the construction period, to the extent permissible by such policies, the Owner waives all 
rights in accordance with the terms of Section 17.2.2.7.1 for damages caused by fire or other causes of loss covered 
by this separate property insurance. 
 
§ 17.2.2.8 A loss insured under the Owner’s property insurance shall be adjusted by the Owner as fiduciary and made 
payable to the Owner as fiduciary for the insureds, as their interests may appear, subject to requirements of any 
applicable mortgagee clause. The Owner shall pay the Architect and Contractor their just shares of insurance 
proceeds received by the Owner, and by appropriate agreements, written where legally required for validity, the 
Architect and Contractor shall make payments to their consultants and Subcontractors in similar manner. 
 
§ 17.2.3 Other Insurance Provided by the Owner 
(List below any other insurance coverage to be provided by the Owner and any applicable limits.) 
 

Coverage Limits 
    

 
§ 17.3 Performance Bond and Payment Bond 
§ 17.3.1 The Owner shall have the right to require the Contractor to furnish bonds covering faithful performance of 
the Contract and payment of obligations arising thereunder as stipulated in the Contract Documents on the date of 
execution of the Contract. 
 
§ 17.3.2 Upon the request of any person or entity appearing to be a potential beneficiary of bonds covering payment 
of obligations arising under the Contract, the Contractor shall promptly furnish a copy of the bonds or shall 
authorize a copy to be furnished. 
 
ARTICLE 18   CORRECTION OF WORK 
§ 18.1 The Contractor shall promptly correct Work rejected by the Architect or failing to conform to the requirements of 
the Contract Documents, whether discovered before or after Substantial Completion and whether or not fabricated, 
installed, or completed. Costs of correcting such rejected Work, including additional testing and inspections, the cost of 
uncovering and replacement, and compensation for the Architect’s services and expenses made necessary thereby, shall be 
at the Contractor’s expense.  , unless compensable under Section A.1.7.3 in Exhibit A, Determination of the Cost of the 
Work. 
 
§ 18.2 In addition to the Contractor’s obligations under Section 9.4, if, within one year after the date of Substantial 
Completion of the Work or designated portion thereof or after the date for commencement of warranties established 
under Section 15.6.3, or by terms of an applicable special warranty required by the Contract Documents, any of the 
Work is found to be not in accordance with the requirements of the Contract Documents, the Contractor shall correct 
it promptly after receipt of notice from the Owner to do so unless the Owner has previously given the Contractor a 
written acceptance of such condition. The Owner shall give such notice promptly after discovery of the condition. 
During the one-year period for correction of Work, if the Owner fails to notify the Contractor and give the 
Contractor an opportunity to make the correction, the Owner waives the rights to require correction by the 
Contractor and to make a claim for breach of warranty. 
 
§ 18.3 If the Contractor fails to correct nonconforming Work within a reasonable time, the Owner may correct it in 
accordance with Section 8.3. 
 



 

AIA Document A104 – 2017 (formerly A107™ – 2007). Copyright © 1936, 1951, 1958, 1961, 1963, 1966, 1970, 1974, 1978, 1987, 1997, 2007 and 
2017. All rights reserved. “The American Institute of Architects,” “American Institute of Architects,” “AIA,” the AIA Logo, and “AIA 
Contract Documents” are trademarks of The American Institute of Architects. This draft was produced at 15:16:32 ET on 07/09/2025 under 
Order No.4104246685 which expires on 08/13/2025, is not for resale, is licensed for one-time use only, and may only be used in accordance 
with the AIA Contract Documents® Terms of Service. To report copyright violations, e-mail docinfo@aiacontracts.com. 
User Notes:  (1313039209) 

 
25 

 

§ 18.4 The one-year period for correction of Work shall be extended with respect to portions of Work first performed 
after Substantial Completion by the period of time between Substantial Completion and the actual completion of that 
portion of the Work. 
 
§ 18.5 The one-year period for correction of Work shall not be extended by corrective Work performed by the 
Contractor pursuant to this Article 18. 
 
ARTICLE 19   MISCELLANEOUS PROVISIONS 
§ 19.1 Assignment of Contract 
Neither party to the Contract shall assign the Contract without written consent of the other, except that the Owner 
may, without consent of the Contractor, assign the Contract to a lender providing construction financing for the 
Project if the lender assumes the Owner’s rights and obligations under the Contract Documents. The Contractor shall 
execute all consents reasonably required to facilitate such assignment. 
 
§ 19.2 Governing Law 
The Contract shall be governed by the law of the place where the Project is located, excluding that jurisdiction’s 
choice of law rules. If the parties have selected arbitration as the method of binding dispute resolution, the Federal 
Arbitration Act shall govern Section 21.6. 
 
§ 19.3 Tests and Inspections 
Tests, inspections, and approvals of portions of the Work required by the Contract Documents or by applicable laws, 
statutes, ordinances, codes, rules and regulations, or lawful orders of public authorities shall be made at an 
appropriate time. Unless otherwise provided, the Contractor shall make arrangements for such tests, inspections, and 
approvals with an independent testing laboratory or entity acceptable to the Owner, or with the appropriate public 
authority, and shall bear all related costs of tests, inspections, and approvals. The Contractor shall give the Architect 
timely notice of when and where tests and inspections are to be made so that the Architect may be present for such 
procedures. The Owner shall bear costs of tests, inspections, or approvals that do not become requirements until 
after bids are received or negotiations concluded. The Owner shall directly arrange and pay for tests, inspections, or 
approvals where building codes or applicable laws or regulations so require. 
 
§ 19.4 The Owner’s representative: 
(Name, address, email address and other information) 
 
«  
«Chris Lamberty» 
«5700 "R" Street 
Lincoln, NE  68505» 
 » 
«  » 
«  » 
«  » 
«  » 
«  » 
 
§ 19.5 The Contractor’s representative: 
(Name, address, email address and other information) 
 
«  » 
«  » 
«  » 
«  » 
«  » 
«  » 
 
§ 19.6 Neither the Owner’s nor the Contractor’s representative shall be changed without ten days’ prior notice to the 
other party. 
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ARTICLE 20   TERMINATION OF THE CONTRACT 
§ 20.1 Termination by the Contractor 
If the Architect fails to certify payment as provided in Section 15.4.1 for a period of 30 days through no fault of the 
Contractor, or if the Owner fails to make payment as provided in Section 4.1.3 for a period of 30 days, the 
Contractor may, upon seven additional days’ notice to the Owner and the Architect, terminate the Contract and 
recover from the Owner payment for Work executed, including reasonable overhead and profit, costs incurred by 
reason of such termination, and damages. 
 
§ 20.2 Termination by the Owner for Cause 
§ 20.2.1 The Owner may terminate the Contract if the Contractor 

.1 repeatedly refuses or fails to supply enough properly skilled workers or proper materials; 

.2 fails to make payment to Subcontractors for materials or labor in accordance with the respective 
agreements between the Contractor and the Subcontractors; 

.3 repeatedly disregards applicable laws, statutes, ordinances, codes, rules and regulations, or lawful 
orders of a public authority; or 

.4 otherwise is guilty of substantial breach of a provision of the Contract Documents. 
 
§ 20.2.2 When any of the reasons described in Section 20.2.1 exists, the Owner, upon certification by the Architect 
that sufficient cause exists to justify such action, may, without prejudice to any other remedy the Owner may have 
and after giving the Contractor seven days’ notice, terminate the Contract and take possession of the site and of all 
materials, equipment, tools, and construction equipment and machinery thereon owned by the Contractor and may 
finish the Work by whatever reasonable method the Owner may deem expedient. Upon request of the Contractor, 
the Owner shall furnish to the Contractor a detailed accounting of the costs incurred by the Owner in finishing the 
Work. 
 
§ 20.2.3 When the Owner terminates the Contract for one of the reasons stated in Section 20.2.1, the Contractor shall 
not be entitled to receive further payment until the Work is finished. 
 
§ 20.2.4 If the unpaid balance of the Contract Sum exceeds costs of finishing the Work, including compensation for 
the Architect’s services and expenses made necessary thereby, and other damages incurred by the Owner and not 
expressly waived, such excess shall be paid to the Contractor. If such costs and damages exceed the unpaid balance, 
the Contractor shall pay the difference to the Owner. The amount to be paid to the Contractor or Owner, as the case 
may be, shall be certified by the Architect, upon application, and this obligation for payment shall survive 
termination of the Contract. 
 
§ 20.3 Termination by the Owner for Convenience 
The Owner may, at any time, terminate the Contract for the Owner’s convenience and without cause. The Owner 
shall pay the Contractor for Work executed; and costs incurred by reason of such termination, including costs 
attributable to termination of Subcontracts; and a termination fee. , if any, as follows: 
(Insert the amount of or method for determining the fee payable to the Contractor by the Owner following a 
termination for the Owner’s convenience, if any.) 
 
«  » 
 
ARTICLE 21   CLAIMS AND DISPUTES 
§ 21.1 Claims, disputes, and other matters in question arising out of or relating to this Contract, including those 
alleging an error or omission by the Architect but excluding those arising under Section 16.2, shall be referred 
initially to the Architect for decision. Such matters, except those waived as provided for in Section 21.11 and 
Sections 15.7.3 and 15.7.4, shall, after initial decision by the Architect or 30 days after submission of the matter to 
the Architect, be subject to mediation as a condition precedent to binding dispute resolution. 
 
§ 21.2 Notice of Claims 
§ 21.2.1 Claims by either the Owner or Contractor, where the condition giving rise to the Claim is first discovered 
prior to expiration of the period for correction of the Work set forth in Section 18.2, shall be initiated by notice to 
the Architect within 21 days after occurrence of the event giving rise to such Claim or within 21 days after the 
claimant first recognizes the condition giving rise to the Claim, whichever is later. 
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§ 21.2.2 Claims by either the Owner or Contractor, where the condition giving rise to the Claim is first discovered 
after expiration of the period for correction of the Work set forth in Section 18.2, shall be initiated by notice to the 
other party. 
 
§ 21.3 Time Limits on Claims 
The Owner and Contractor shall commence all claims and causes of action against the other and arising out of or 
related to the Contract in accordance with the requirements of the final dispute resolution method selected in this 
Agreement whether in contract, tort, breach of warranty, or otherwise, within the period specified by applicable law, 
but in any case not more than 10 years after the date of Substantial Completion of the Work. The Owner and 
Contractor waive all claims and causes of action not commenced in accordance with this Section 21.3. 
 
§ 21.4 By submitting a bid or cost proposal, the Contractor acknowledges and understands that under Nebraska law, 
he/she and all subcontractors are NOT entitled to file a non-consequential lien against the Lincoln Housing 
Authority’s personal or real property pertaining to the items/services detailed in the Contract.  If a claim, 
dispute or other matter in question relates to or is the subject of a mechanic’s lien, the party asserting such matter 
may proceed in accordance with applicable law to comply with the lien notice or filing deadlines. 
 
§ 21.5 The parties shall endeavor to resolve their disputes by mediation which, unless the parties mutually agree 
otherwise, shall be administered by the American Arbitration Association in accordance with their Construction 
Industry Mediation Procedures in effect on the date of this Agreement. A request for mediation shall be made in 
writing, delivered to the other party to this Agreement, and filed with the person or entity administering the 
mediation. The request may be made concurrently with the binding dispute resolution but, in such event, mediation 
shall proceed in advance of binding dispute resolution proceedings, which shall be stayed pending mediation for a 
period of 60 days from the date of filing, unless stayed for a longer period by agreement of the parties or court order. 
If an arbitration is stayed pursuant to this Section, the parties may nonetheless proceed to the selection of the 
arbitrator(s) and agree upon a schedule for later proceedings. 
 
§ 21.6 If the parties have selected arbitration as the method for binding dispute resolution in this Agreement, any 
claim, subject to, but not resolved by, mediation shall be subject to arbitration which, unless the parties mutually 
agree otherwise, shall be administered by the American Arbitration Association, in accordance with the 
Construction Industry Arbitration Rules in effect on the date of this Agreement. Demand for arbitration shall be 
made in writing, delivered to the other party to the Contract, and filed with the person or entity administering the 
arbitration. The award rendered by the arbitrator or arbitrators shall be final, and judgment may be entered upon it in 
accordance with applicable law in any court having jurisdiction thereof. 
 
§ 21.7 Subject to the rules of the American Arbitration Association or other applicable arbitration rules, either party, 
at its sole discretion, may consolidate an arbitration conducted under this Agreement with any other arbitration to 
which it is a party provided that (1) the arbitration agreement governing the other arbitration permits consolidation; 
(2) the arbitrations to be consolidated substantially involve common questions of law or fact; and (3) the arbitrations 
employ materially similar procedural rules and methods for selecting arbitrator(s). 
 
§ 21.8 Subject to the rules of the American Arbitration Association or other applicable arbitration rules, any party to 
an arbitration may include by joinder persons or entities substantially involved in a common question of law or fact 
whose presence is required if complete relief is to be accorded in arbitration provided that the party sought to be 
joined consents in writing to such joinder. Consent to arbitration involving an additional person or entity shall not 
constitute consent to arbitration of a Claim not described in the written Consent. 
 
§ 21.9 The foregoing agreement to arbitrate and other agreements to arbitrate with an additional person or entity duly 
consented to by parties to this Agreement, shall be specifically enforceable under applicable law in any court having 
jurisdiction thereof. 
 
§ 21.10 Continuing Contract Performance 
Pending final resolution of a Claim, except as otherwise agreed in writing, the Contractor shall proceed diligently 
with performance of the Contract and the Owner shall continue to make payments in accordance with the Contract 
Documents. 
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§ 21.11 Waiver of Claims for Consequential Damages 
The Contractor and Owner waive claims against each other for consequential damages arising out of or relating to 
this Contract. This mutual waiver includes 

.1 damages incurred by the Owner for rental expenses, for losses of use, income, profit, financing, 
business and reputation, and for loss of management or employee productivity or of the services of 
such persons; and 

.2 damages incurred by the Contractor for principal office expenses including the compensation of 
personnel stationed there, for losses of financing, business and reputation, and for loss of profit 
except anticipated profit arising directly from the Work. 

 
This mutual waiver is applicable, without limitation, to all consequential damages due to either party’s termination 
in accordance with Article 20. Nothing contained in this Section 21.11 shall be deemed to preclude an award of 
liquidated damages, when applicable, in accordance with the requirements of the Contract Documents. 
 
This Agreement entered into as of the day and year first written above. 
 
 

       

OWNER (Signature)  CONTRACTOR (Signature) 

«  »«  »  «  »«  »
(Printed name and title)  (Printed name and title)
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SUPPLEMENTARY CONDITIONS 
 
a. General:  The "General Conditions" for this Contract are found in the 
Agreement Form, "Standard Abbreviated Form of Agreement Between Owner 
and Contractor", AIA Document A104, 2017 Edition.  The following supplements 
modify, change, delete from or add to the General Conditions.  Where any article 
of the General Conditions is modified, or any paragraph, subparagraph or clause 
thereof is modified or deleted by these Supplementary Conditions, the unaltered 
provisions of that article, paragraph, subparagraph or clause shall remain in 
effect. 
 
 
b. Surveys:  Delete Paragraph 8.1.1.  No surveys or legal descriptions will 
be provided for this project. 
 
 
c. Review of contract documents and field conditions by Contractor:  Add 
to Paragraph 9.1 the following subparagraphs 9.1.4, 9.1.5, & 9.1.6: 
 

9.1.4 If the work is shown or specified in a manner, which in the 
opinion of the Contractor, is contrary to good practice or recognized 
procedures, advise the Architect and request clarification before 
proceeding.  If the Contractor fails to so advise the Architect of his 
opinion, no excuse will thereafter be considered for failure to produce 
satisfactory work. 
 

9.1.5 Numerical dimensions, in all cases, are to be followed in 
preference to direct scale measurements of the Drawings.  All 
repeated features throughout must be constructed alike, although 
drawn in detail only once.  All indications of materials, etc., shall be 
understood to apply to all similar features throughout. 
 

9.1.6 Wherever work is specified to be done "AS DIRECTED", 
obtain specific directions from the Architect before undertaking such 
work.  In case of failure to do so, the Contractor must correct all such 
work as directed by the Architect. 

 
 
d. Temporary utilities and facilities:  Add to Paragraph 9.3.1 the following:  
"All  temporary  utilities and facilities  shall  comply  with Specifications Section 
01 50 01." 
 
 
e. Sanitary practices:  Add to Paragraph 9.3.2 the following:  "All 
employees shall not perform any unsanitary practices on the site of the Work". 
 
 
f. Substitutions of materials:  Add to Paragraph 9.3.3 the following:  
"Substitutions of materials and approval shall comply with Specifications Section 
01 60 01." 
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g. Labor:  Add to Article 9.3 a Paragraph 9.3.4 to read as follows: 
 

9.3.4 By submitting a bid or cost proposal, the Contractor 
acknowledges and understands that the Equal Employment 
Opportunity clause, as stated in Executive Order 11246, is 
incorporated into the Contract by reference.  The Contractor (a) 
certifies to the Lincoln Housing Authority that he/she is an Equal 
Employment Opportunity Employer and does not discriminate in 
his/her hiring or work practices; (b) shall comply with the provisions 
of Executive Order 11246, as amended, and the implementing 
regulations 41 CFR60; and (c) shall deliver to the Lincoln Housing 
Authority a completed Standard Form 100 Equal Employment 
Opportunity. 

 

h. Warranty:  Add to Paragraph 9.4 the following: “Upon request by the 
Owner and prior to the expiration of one year from the date of Substantial 
Completion, the Contractor shall attend a meeting with the Owner to review the 
Work.” 
 

i. Taxes:  Add to Paragraph 9.5 the following:  " The Contractor shall pay 
no sales taxes for the Work or portions thereof.  Housing Authority of the City of 
Lincoln is a tax exempt organization.  The Owner will provide State Department 
of Revenue Form 17, "Purchasing Agent Appointment", in which the Owner shall 
appoint the Contractor a purchasing agent.  In turn the Contractor shall submit to 
each subcontractor and materials supplier, State Department of Revenue Form 
13, "Nebraska Resale or Exempt Sales Certificate", which shall allow them to 
purchase materials exempt from sales tax." 
 

j. Contractor’s construction schedules:  Add to Paragraph 9.8 the 
following subparagraph 9.8.3: 
 

9.8.3 Contractor shall schedule work to comply with Owner’s 
tenant notification policy.  LHA as Owner will send a general notice to 
all tenants affected by this project.  The Contractor shall notify the LHA 
Project Coordinator (Bob Goggins at 402-429-9616) at least 48 hours 
prior to the commencement of the work. 

 

k. Contractor's use of the sites:  Add to Paragraph 9.10 the following:  
"Contractor's shall limit their use of the sites to the immediate area around the 
area requiring work.  No access shall be permitted into the individual dwelling 
units.  The Contractor shall provide for his own water and sanitary requirements.  
Contractor may park vehicles on the southwest corner of the building. No storage 
will be provided by the Owner. 
 
l. Cleaning:  Add to Paragraph 9.12 the following:  "Contractor's cleaning 
shall comply with Specifications Section 01 73 01." 
 
 

m. Change orders:  In the first sentence of Subparagraph 13.2, delete the 
words "a reasonable allowance for overhead and profit" and substitute "an 
allowance for overhead and profit in accordance with Paragraph 13.5". 
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n. Change orders:  Add to Article 13 the following Paragraph 13.5:   
 

"13.5 For every modification to the Contract Sum, the allowance 
for the combined overhead and profit included in the total cost to the 
Owner shall not exceed the following schedule: 

 

.1 For the Contractor, for Work performed by the Contractor's 
own forces:  10 percent of the cost. 

 

.2 For the Contractor, for Work performed by the Contractor's 
Subcontractor:  5 percent of the amount due the 
Subcontractor. 

 

.3 For each Subcontractor or Sub-subcontractor involved, for 
Work performed by that Subcontractor's or Sub-
subcontractors own forces:  10 percent of the cost. 

 

.4 For each Subcontractor,  for Work performed by the 
Subcontractor's Sub-subcontractors: 5 percent of the amount 
due the Sub-subcontractor. 

 

.5 Cost to which overhead and profit is to be applied shall be 
determined in accordance with Subparagraph 13.2. 

 

.6 In order to facilitate checking of quotations for extras or 
credits, all proposals shall be accompanied by a complete 
itemization of costs including labor, materials and 
Subcontracts.  Labor and materials shall be itemized in detail 
to the approval of the Architect.  Where major cost items are 
Subcontracts they shall be itemized also.  In no case will a 
change be approved without such itemization." 

 
 

o. Amount of Work Started:  Add to Article 14 the following Paragraph 
14.6: 

 

14.6 The Owner may regard Contractor’s failure to abide by the 
Contract sufficient cause to refuse to award any future work to 
Contractor. 

 
 

p. Limitation of work times:  Add to Article 14 the following Paragraph 
14.7:  

 

14.7 No work shall be commenced prior to 8:00 AM or continued 
after 6:00 PM.  Work shall be on week days only, no work shall be 
permitted on Saturdays or Sundays or holidays as determined by LHA. 

 
q. Application for Payment:  Delete Paragraph 15.1.2.  (Contract for this 
project shall be based on a Stipulated Sum.) 
 
 
r. Progress payments and final payment:  Revise Paragraph 15.1.3 to 
read:  "Payments shall be made as provided in Article 4 of this Agreement, and 
also as provided in Section 01 29 00 of the Specifications.” 
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s. Contractor's insurance:  Add to Paragraph 17.1 the following:   
 

Contractor shall maintain the specified insurance coverage until all 
obligations under this Contract are satisfied.  Failure to do so shall 
constitute material breach of this Contract upon which the Owner may 
immediately terminate the Contract.  Insuring company must be 
lawfully authorized to do business in the State of Nebraska and rated 
at least A-VII in the current Best Company ratings.  Evidence of rating 
must be provided along with the certificate of insurance.   The 
Contractor’s insurance certificate shall list The Housing Authority of the 
City of Lincoln, its officers, officials, agents, employees and volunteers 
as Additional Insureds.  If, by the terms of this insurance, any 
mandatory deductibles are required, the Contractor shall be 
responsible for payment of mandatory deductibles in the event of a 
paid claim.  Before starting any work, the Contractor shall furnish 
LHA with a certificate of insurance showing the minimum insurance 
coverage listed below, or greater if required by law, is in force: 

 

1. General Liability: 
Each Occurrence    $1,000,000 

 Damage to Rented Premises   $              0 
 Medical Expense (Any one person)  $              0 
 Personal & Advertising Injury   $1,000,000 
 General Aggregate    $2,000,000 
 Products Completed/Operations Aggregate $2,000,000 

 

2. Automobile Liability: 
 Combined Single Limit    $   500,000 
 or 
 Bodily Injury (Per person)    $   250,000 
 Bodily Injury (Per accident)    $   500,000 
 Property Damage (Per accident)   $   100,000 

 

3. Umbrella Liability/Excess Liability: 
 Each Occurrence    $               0 
 Aggregate    $               0 

 

4. Worker’s Compensation & Employer’s Liability: 
 Worker’s Compensation     Statutory 
 E.L. Each Accident:     $   500,000 
 E.L. Disease (Each employee)   $   500,000 
 E.L. Disease (Policy limit)     $   500,000 

 
 
t. Property insurance:  Revise Paragraph 17.3 to read as follows:   
 

17.3  The Contractor will not be required to furnish Builder's Risk 
insurance on behalf of the Owner. 
 
If not covered by other insurance, the Owner’s existing property 
insurance coverage policy covers materials, equipment, supplies and 
temporary structures, on or within 1,000 feet of the work site intended 
and designated for use in the project work or already installed in place. 
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Owner shall indemnify and hold contractor and its subcontractors (if 
any) harmless from and against any and all liability or loss arising out 
of or attributable to damage or destruction of work under construction, 
alterations, or repair including damage or destruction of materials, 
equipment, supplies and temporary structures on or within 1000 feet of 
the work site. 
 
The Owner will be responsible for the satisfaction of any deductible 
except in the instance where the loss is due to negligence on the part 
of the Contractor. 

 
 
u. Liens:  Revise Paragraph 21.2 to read as follows: 

 

21.2 By submitting a bid or cost proposal, the Contractor 
acknowledges and understands that under Nebraska law, he/she is 
not entitled to file a non-consequential lien against the Lincoln 
Housing Authority’s personal or real property pertaining to the 
items/services detailed in the Contract. 

 
 

END OF SUPPLEMENTARY AND SPECIAL CONDITIONS 
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SECTION 01 29 00 - PROGRESS PAYMENTS AND FINAL PAYMENT 
 
1.1 Work included:  This Section establishes requirements, for the 
Contractor in applying for payment. 
 
 

1.2 Related work described elsewhere:  Refer to Article 15 "Payments and 
Completion" of the General Conditions of the Contract, AIA Document A104 - 
2017.  The Contractor's payments to his subcontractors and material suppliers 
are the Contractor's responsibility and are not part of this Section's content. 
 
 

1.3 Schedule of Values:  AIA Document G703, Certificate for Payment, 
Continuation Sheet shall be used for the Schedule of Values, and must be 
prepared in such a manner that each floor is shown as a single line item.  In 
applying for payment, the Contractor shall submit a statement based on this 
schedule. 
 
 

1.4 Application and certificate for payment form:  AIA Document G702, 
Application and Certificate for Payment and G703 Continuation Sheet, shall be 
used in applying for progress payments.   
 
 

1.5 Application and certificate for payment submittals:  Application for 
payment shall be submitted to the Architect no later than the 5th day of each 
month for work completed through the last day of the preceding month.  
Applications shall be signed and notarized. 
 
 

1.6 Retainage:  Upon certification by the Architect, the Owner shall pay to 
the Contractor, on account of the Contract,  95% of the value of labor and 
materials incorporated in the Work.  No payments shall be made for stored 
materials. 
 
 

1.7 Final payment:  After final completion, and upon receipt of application 
for final payment, accompanied by the items listed below, and upon  certification 
of the Architect, the Owner shall pay the Contractor the entire balance of the 
Contract Sum.  Other items required, before Final Payment will be certified 
include the following: 
 

1) AIA Document G706 "Contractor's Affidavit of Payment of Debts and 
Claims", and AIA Document G706A "Contractor's Affidavit of Release 
of Liens". 

 

2) If Bonds have been provided, AIA Document G707 "Consent of Surety 
To Final Payment. 

 

3) Completion of all "punch List" items.  "Punch list" items are defined as 
an inspection report which lists all items requiring completion or 
corrective action by the Contractor. 

 
END OF SECTION 
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SECTION 01 50 01 - TEMPORARY UTILITIES AND FACILITIES 
 
PART ONE - GENERAL 
 
1.1 DESCRIPTION 
 
1.1.1 Work included:  Temporary utilities and facilities required for this Work 
include, but are not necessarily limited to: 
 

1) Temporary utilities such as water, electricity and telephone service; 
2) Sanitary facilities; 
3) Enclosures such as tarpaulins, barricades and canopies. 

 
 
1.2 PRODUCT HANDLING 
 

 Use all means necessary to maintain temporary facilities in a proper 
and safe condition throughout the progress of the Work. 
 
 
1.3 JOB CONDITIONS 
 

 The Owner can not require Tenants to provide utilities for work under 
this contract.  The Contractor shall not use a Tenant’s water or electricity.  The 
Contractor shall provide other sources for utilities as required. 
 
 
PART TWO - PRODUCTS 
 
2.1 UTILITIES 
 
2.1.1 General:  All temporary utilities shall be subject to the Architect's 
approval. 
 
2.1.2 Water:  Furnish and install any required temporary water throughout 
the construction period.  The Contractor shall pay all costs of temporary water 
service, including costs of installation, maintenance and removal of pipe and 
equipment.  Do not use Tenant's existing water supply. 
 
2.1.3 Electricity:  Furnish and install all necessary temporary power and 
lighting facilities by portable generator or other acceptable means.  The 
Contractor shall pay all costs of temporary electrical power, including costs of 
installation, maintenance and removal.  The Contractor shall pay all costs of all 
electrical energy used during the construction period.  Do not use Tenant's 
existing electrical service. 
 
2.1.4 Telephone:  The Contractor shall make all necessary arrangements 
and pay all costs for the installation and operation of telephone service as 
required for the Contractor's own use. 
 
 



DIVISION ONE - GENERAL REQUIREMENTS               Job Number CI-2027-32 

SECTION 01 50 01 - TEMPORARY UTILITIES AND FACILITIES -  2

2.2 FIELD OFFICES AND SHEDS 
 

 No space on the sites will be available for a field office or storage 
sheds.  The Contractor shall provide all required storage and office space off site. 
 
 
2.3 SANITARY FACILITIES 
 

 Contractor may use public restrooms on first floor as long as they are 
maintained in clean manner. If at any time the Owner believes this privilege is 
being taken advantage of, the Owner may terminate use of the restrooms by the 
Contractor. Do not use Tenant's existing toilet facilities. 
 
 
 
PART THREE - EXECUTION 
 
3.1 MAINTENANCE AND REMOVAL 
 

 Maintain all temporary facilities as long as needed for the safe and 
proper completion of the work.  Remove all such temporary facilities as rapidly as 
progress of the Work will permit. 
 
 

END OF SECTION 
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SECTION 01 60 01 - SUBSTITUTION OF MATERIALS AND APPROVAL 
 
1.1 Work included:  Wherever possible throughout the Specifications, the 
minimum acceptable quality of materials, products, equipment and methods of 
installation has been defined by manufacturer's name and catalog number, 
reference to recognized industry and government standards, or description of 
required attributes and performance.  To ensure that the specified quality of 
materials, products, equipment and methods of installation is furnished, 
procedures have been established for approval of proposed substitutions. 
 
1.2 Approval required:  The Contract is based on the materials, products, 
equipment and methods of installation described in the Contract Documents.  Do 
not substitute materials, products, equipment, or methods of installation unless 
such substitution has been specifically approved for this Work by the Architect or 
Owner.  Where two or three materials, products, pieces of equipment or methods 
are noted or specified, the choice of one of these shall be optional with the 
Contractor.  The Architect and Owner will consider proposals for substitution of 
materials, products, equipment and methods only as described in Paragraph 
"1.3" below. 
 
1.3 Requesting approval:  Each proposal shall be made in writing to the 
Architect and shall include the name of the material, product, equipment or 
method for which the proposal is to be substituted and a complete description of 
the proposed substitute including drawings, brochures, performance and test 
data and all other information required by the Architect and Owner to make an 
evaluation.  The Bidder shall request approval of proposed substitutions not later 
than 10 full calendar days prior to the bid date. 
 
1.4 Substitution alterations:  Where substitutions alter the design or space 
requirements indicated on the Drawings, the Contractor shall include in his bid all 
items of cost for the revised design and construction including costs of all allied 
trades involved.  A statement describing the changes in other materials, 
equipment or other Work, that incorporation of the substitute would require, shall 
be included with the proposal for substitution. 
 
1.5 Form of approval:  If the Architect and Owner approve any proposed 
substitution, such approval will be set forth in an Addendum, to be issued prior to 
the receipt of bids.  Bidders shall not rely upon approvals made in any other 
manner. 
 
1.6 Products not requiring approval:  Materials, products, equipment and 
methods specified by reference to standard specifications, such as ASTM  and 
similar standards, do not require further approval except for interface within the  
Work.  Where two or more materials, products, pieces of equipment or methods 
are specified, and the Contractor chooses one of these for use in the work, no 
further approval is required, except for approval of the interface within the Work. 
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1.7 "Or Equivalent":  Where the phrase "or equivalent" occurs in the 
Specifications, the Contractor may provide an unlisted product he may consider 
equivalent.  The burden of proof of equivalency of a substituted product rests 
with the Contractor, and no adjustment to the Contract Sum or Contract Time will 
be considered because of the Contractor's inability to obtain approval from the 
Architect and Owner, for a substituted product.  A contractor may obtain prior 
approval of a substituted product by making application to the Architect as stated 
in Paragraph "1.3" above. 
 
1.8 "Or equivalent as approved by the Architect":  Where the phrase "or an 
approved equivalent" occurs in the Specifications;  or where a Bidder desires to 
furnish an unlisted material, product, piece of equipment or method of installation 
he considers equivalent, the Bidder shall request approval of proposed 
substitutions at least 7 days prior to the date designated for the receipt of bids.  
The Architect's approval of any proposed substitution shall be indicated in writing, 
by an Addendum as described in paragraph 1.5 above. 
 
1.9 "No Substitute":  Where the phrase "No Substitute" occurs in the 
Specifications, provide and install such materials, products and equipment as 
specified. 
 
1.10 Availability of specified items:  Verify prior to bidding that all specified 
items will be available in time for installation during orderly and timely progress of 
the Work.  In the event specified items will not be so available, notify the 
Architect prior to receipt of bids.  Requests for extension of the Contract 
completion date, or requests for extra compensation, due to delay because of 
nonavailability of specified items, when such delays could have been avoided by 
the Contractor, will not be granted. 
 
 

END OF SECTION 
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SECTION 01 73 01 - CLEANING 
 
1.1 Work included:  In addition to the clean up required under Paragraph 
9.12 of the General Conditions of the Contract (AIA Document A104 - 2017), the 
Contractor shall, throughout the construction period, maintain the buildings and 
sites in a standard of cleanliness as described in this Section. 
 
1.2 Cleaning materials and equipment:  Provide all required personnel, 
equipment, and materials needed to maintain the specified standard of 
cleanliness.  Use only the cleaning materials and equipment which are 
compatible with the surface being cleaned, as recommended by the 
manufacturer of the material. 
 
1.3 Progress cleaning: 
 

1) General:  Do not allow the accumulation of scrap, debris, waste 
material, and other items not required for construction of this Work.  
Store required materials in an orderly arrangement allowing maximum 
access, not impeding drainage or traffic, and providing the required 
protection of materials. 

 

2) Sites:  Daily, pick up all scrap, debris, and waste material and remove 
from the site.  Maintain the building in a safe and orderly condition at 
all times.   

 
1.4 Final cleaning: 
 

1) Definition:  Except as otherwise specifically provided, "clean" (for the 
purpose of this Article) shall be interpreted as meaning the level of 
cleanliness generally provided by skilled cleaners using commercial 
quality maintenance equipment and materials; 

 

2) General:  Prior to completion of the Work, remove from the job site all 
tools, surplus materials, equipment, scrap, debris, and waste. 

 

3) Timing:  Schedule final cleaning as approved by the Architect to  
enable the Owner to accept a completely clean project. 

 
 

END OF SECTION 
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SECTION 23 01 30.51 – HVAC SYSTEM CLEANING 
 
PART ONE - GENERAL 
 
1.1 REFERENCES 
 
1.1.1 The publications listed below from a part of this specification to the 

extent referenced.  The publications are referred to within the text by 
the basic designation only. 

 
1) AMERICAN SOCIETY OF HEATING, REFRIGERATING AND AIR-

CONDITIONINNG ENGINEERS (ASHRAE): ASHRAE 62.1 (2016) 
Ventilation for Acceptable Indoor Air Quality 
 

2) INSTITUTE OF INSPECTION, CLEANING, AND RESTORATION 
CERTIFICATION (IICRC): ANSI/IICRC S520 (2015) Standard and 
Reference Guide for Professional Mold Remediation 

 
3) NATIONAL AIR DUCT CLEANERS ASSOCIATION (NADCA):  

 
a. NADCA (2005) Introduction  to HVAC System Cleaning 

Services 
 

b. NADCA ACR (2021) Standard for Assessment, Cleaning, and 
Restoration of HVAC Systems 

 
c. NADCA ASCS (2013) Air Systems Cleaning Specialist to the 

NADCA Standard ACR 
 

d. NADCA HVAC Inspection Manual (2021 Procedures for 
Assessing the Cleanliness of Commercial HVAC Systems 

 
4) NORTH AMERICAN INSULATION MANUFACTURERS 

ASSOCIATION (NAIMA) 
 

a. NAIMA AH112 (1993) Cleaning Fibrous Glass or Lined Sheet 
Metal Ducts 
 

b. NAIMA AH122 (2006) Cleaning Fibrous Insulated Duct Systems 
– Recommended Practices 

 
c. NAIMA AH127 (1999) Facts About the Impact of Duct Cleaning 

on Internal Duct Insulation 
 

5) SHEET METAL AND AIR CONDITIONING COTRACTORS’ 
NATIONAL ASSOCIATION  (SMACNA) 

   
a. SMACNA 1966 (2020) HVAC Duct Construction Standards 

Metal and Flexible, 4th Edition  
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5) U.S. ENVIRONMENTAL PROTECTION AGENCY (EPA) 

  
a. EPA 402-F-91-102 (1991) Building Air Quality: A Guide for 

Building Owners and Facility Managers 
 

1.1.2 DEFINITIONS 
 
1.1.2.1 NADCA Standards 

 
Perform the services specified here in accordance with the current published 
standards of the National Air Duct Cleaners Association (NADCA, NADCA 
ASCS, NADCA ACR and NADCA HVAC Inspection Manual). 
 

a. All terms in this specification are defined as stated in the NADCA 
Standards. 

 
b. Follow NADCA Standards without modification or deviation. 

 
1.1.3 SUBMITTALS 
 
Submit the following, to the Owner, prior to beginning work: 
 

a. NADCA Firm 
b. NADCA Team Assistants 
c. NADCA Air System Cleaning Specialist (ASCS) 
d. NADCA Supervisor Qualifications 
e. Records of Experience in the Field of HVAC System Cleaning 
f. NADCA Work Execution Schedule 
g. Safety Data Sheets (SDS) 

 
Submit to the Owner, after work is complete: 

 
a. Post-Project Report 

 
1.2 QUALITY CONTROL 
 
1.2.1 NADCA Firm 
 
Submit information certifying that the NADCA firm is a first tier subcontractor and 
the following, for the firm, to Owner: 
 

a. NADCA Firm: NADCA registration number and expiration date of 
current certification; 

b. NADCA Supervisor Qualifications: Name and copy of NADCA 
supervisor certificate and expiration date of current certification. 

c. NADCA Air Cleaning Specialist (ASCS): Name and documented 
evidence that the team field leader has satisfactorily performed full-
time supervision of HVAC cleaning work in the field for no less than 
three years immediately preceding this contract’s bid opening date. 
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d. NADCA Team Assistants: Names and documented evidence that 
each field technician has satisfactorily assisted a NADCA team field 
leader in performance of HVAC cleaning work in the field for not 
less than on year immediately preceding this contract’s bid opening 
date. 

e. Current Certificates: Ensure registrations and certifications are 
current, and valid for the duration of this contract.  Renew 
Certifications which expired prior to completion of the HVAC 
cleaning work, in a timely manner so that there is no lapse in 
registration or certification.  NADCA agency or NADCA team 
personnel without a current registration or current certification are 
not to perform HVAC cleaning work on this contract. 

f. Team Members: NADCA team approved to accomplish work on 
this contract are full-time employees of the NADCA firm.  No other 
personnel is allowed to do HVAC cleaning work on this contract. 

g. Replacement of NADCA Team Members: Replacement of 
members may occur if each new member complies with the 
applicable personnel qualifications and each is approved by the 
Owner. 

 
1.2.2 Experience 
 
Submit records of experience in the field of HVAC system cleaning.  Bids will 
only be considered from firms which are regularly engaged in HVAC system 
maintenance with an emphasis on HVAC system cleaning and decontamination. 
 
1.2.3 Equipment, Materials, and Labor 
 
Possess and furnish all necessary equipment, materials, and labor to adequately 
perform the specified services and comply with the applicable provisions of 
NADCA General Specifications for the Cleaning of Commercial HVAC Systems 
and ASHRAE 62.1 
 

a. Assure that all employees have received safety equipment training, 
medical surveillance programs, individual health protection 
measures, and manufacturer’s product and Safety Data Sheets 
(SDS) as required for the work by the U.S. Occupational Safety and 
Health Administration, and as described by this specification.  

  
b. Maintain a copy of all current SDS Documentation and safety 

certifications at the site at all times, as well as comply with all other 
site documentation requirement of applicable OSHA programs and 
this specification. 

 
c. Submit all Safety Data Sheets (SDS) for all chemical products 

proposed used in the cleaning process, including all VOC ratings. 
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1.2.4 Licensing 
 
Provide proof of maintain the proper license(s), if any, as required to do work in 
the state of Nebraska.  Comply with all Federal, State, and local rules, 
regulations, and licensing requirements. 
 
1.2.5 Health and Safety 
 
1.2.5.1 Safety Standards 
 
Comply with all applicable Federal, State, and local requirements for protecting 
the safety of the contractor’s employees, building occupants, and the 
environment.  In particular, follow all applicable standards of the Occupational 
Safety and Health Administration (OSHA) when working in accordance with this 
specification. 
 
1.2.5.2 Occupant Safety 
 
Employ no processes or materials in such a manner that introduce additional 
hazards into occupied spaces. 
 
1.2.5.3 Disposal of Debris 
 
Dispose of all debris removed from the HVAC System in accordance with 
applicable Federal, State, and local requirements. 
 
1.3 PROJECT/SITE CONDITIONS 
 
1.3.1 Mechanical Drawings 
 
Obtain one copy of the following documents: 
 

a. Project drawings and specifications 
 
Submit a NADCA Work Execution Schedule to the Owner within 10 working days 
of the contract award. 
 
1.3.2 Site Conditions 

 
The HVAC system includes any interior surface of the facility’s air distribution 
system for conditioned spaces and/or occupied zones.  This includes the entire 
heating, air-conditioning and ventilation system from the point where the air 
enters the system to the points where the air is discharged from the system.  The 
return air grilles, return air ducts (except ceiling plenums and mechanical room) 
to the air handling unit (AHU), the interior surfaces of the AHU, mixing box, coil 
compartment, condensate drain pans, humidifiers and dehumidifiers, supply air 
ducts, fans, fan housing, fan blades, turning vanes, filters, filter housings, reheat 
coils, and supply diffusers are all considered part of the HVAC system. 
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PART TWO – PRODUCTS 
 
Not used. 
 
PART THREE - EXECUTION 
 
3.1 HVAC System Inspections and Site Preparations 
 
3.1.1 HVAC System Evaluation 
 
Prior to the commencement of any cleaning work, perform a visual inspection of 
the HVAC system in the presence of the Owner to determine appropriate 
methods, tools, and equipment required to satisfactorily complete his project.  
Cleanliness inspection should include air handling units and representative areas 
of HVAC system components and ductwork.  Notify the Owner 10 days prior to 
the planned inspection.  As part of evaluation, record photographs and videos of 
each inspection location to document the “as found” condition prior to cleaning. 
 
Document damaged system components found during the inspection and submit 
to the Owner, clearly labeled “Record of Existing Conditions”. 
 
3.1.2 Site Evaluation and Preparations 
 
Conduct without negatively impacting indoor environment through excessive 
disruption of settled dust, microbial amplification or other debris.  In cases where 
contamination is suspected, and/or in sensitive environments where even small 
amounts of contaminant may be of concern, implement environmental 
engineering control measures. 
 
Conduct a site evaluation, and establish a specific, coordination plan which 
details how each area of the building is protected during the various phases of 
the project. 
 
3.2 APPLICATION 
 
3.2.1 General HVAC System Cleaning Requirements 
 
3.2.1.1 Containment 
 
Collect debris removed during cleaning and take precautions to ensure that 
debris is not otherwise dispersed outside the HVAC system during the cleaning 
process. 
 
3.2.1.2 Particulate Collection 
 
Where the Particulate Collection Equipment (PCE) is exhausting inside the 
building, use HEPA filtration with 99.97 percent collection efficiency for 0.3 -
micron size (or greater). When the PCE is exhausting outside the building, 
undertake mechanical cleaning operations only with PCE, including adequate 
filtration to contain debris removed from the HVAC system. When the PCE is 
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exhausting outside the building, take precautions to locate the equipment down 
wind and away from all air intakes and other points of entry into the building. 
 
3.2.1.3 Controlling Odors 
 
Take all reasonable measures to control offensive odors and/or mist vapors 
during the cleaning process. 
 
3.1.1.3 Component Cleaning 
 
Employ cleaning methods such that all HVAC system components are Visibly 
Clean as defined in applicable standards.  Upon completion, return all 
components to those settings recorded just prior to cleaning operations. 
 
3.2.1.5 Air-Volume Control Devices 
 
Mark the position of dampers and nay air-directional mechanical devices inside 
the HVAC system prior to cleaning and, upon completion, restore to their marked 
position. 
 
3.2.1.6 Service Openings 
 
Utilize service openings, as required for proper cleaning, at various points of the 
HVAC system for physical and mechanical entry, and inspection,  Utilize the 
existing service openings already installed in the HVAC system where possible. 
 
Create other openings where needed, created and resealed in conformance with 
NADCA Standard 05. Place closures so they do not significantly hinder, restrict, 
alter the air-flow with the system, or compromise the structural integrity of the 
system.  Properly insulate closures to prevent heat loss/gain or condensation on 
surfaces within the system. Conform construction techniques used in the creation 
of opening to requirements of applicable building and fire codes, and applicable 
NFPA, SMACNA, and NADCA Standards.  Cutting service openings into flexible 
duct is not permitted.  Disconnect flexible duct at the ends as needed for proper 
cleaning and inspection. 
 
Provide access doors for openings that need to be re-opened for future 
inspection or remediation. Clearly mark all service openings, capable of being re-
opened for future inspection or remediation, and report their location in project 
report documents. 
 
3.2.1.7 Ceiling Section (Tile) 
 
Carefully remove and reinstall ceiling section to gain access to HVAC systems 
during the cleaning process.  Replace any damaged ceiling sections caused by 
the removal at no cost to the Owner. 
 
3.2.1.8 Air Distribution Devices (Registers, Grilles, and diffusers) 
 
Clean all air distribution devices. 
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3.2.1.9 Air Handling Units, Terminal Units, and Blowers 
 
Ensure that supply, return, and blowers are thoroughly cleaned.  Areas for 
cleaning include blowers, fan housings, plenums (except ceiling supply and 
return plenums), scrolls, blades, or vanes, shafts, baffles, dampers, and drive 
assemblies.  Remove all visible surface contamination deposits in accordance 
with NADCA Standards. 
 

a. Clean all air handling unit (AHU) internal surfaces, components, 
and condensate collectors and drains. 

  
b. Assure that a suitable operative drainage system is in place prior to 

beginning wash down procedures. 
 

c. Clean all coils and related components, including evaporator fins. 
 

3.2.1.10 Duct Systems 
 

a. Create service openings in the system as necessary in order to 
accommodate cleaning of otherwise inaccessible areas. 
 

b. Mechanically clean all duct systems to remove all visible 
contaminants, such that the systems are capable of passing 
NADCA Cleaning Verification Testing Standards. 

 
c. Any exposed edges in internal duct lining within duct, including but 

not limited to interfaces with externally insulated duct, must be fully 
protected, sealed, and encapsulated to prevent future erosion. 

 
3.2.2 Mechanical Cleaning Methodology 
 
3.2.2.1 Source Removal Cleaning Methods 
 
Clean the HVAC system using Source Removal mechanical cleaning methods 
designed to extract contaminants from within the HVAC system and safely 
remove contaminants from the facility. Select Source Removal methods which 
will render the HVAC System Visibly Clean and capable of passing NADCA 
cleaning verification methods Standards and other specified standards and test, 
in accordance with all general requirements. Use no cleaning method, or 
combination of methods, which could potentially damage components of the 
HVAC system or negatively alter the integrity of the system. 
 
Incorporate the use of vacuum collection devices that are operated continuously 
during cleaning for all methods used. Connect a vacuum device to the 
downstream end of the section being cleaned through a predetermined opening. 
Use a vacuum collection device of sufficient power to render all areas being 
cleaned under negative pressure, such that containment of debris and portion of 
the indoor environment is assured. 
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Equip all vacuum devices exhausting air inside the building, including had-held 
vacuums and wet-vacuums, with HEPA filters (minimum efficiency). 
 
Equip all vacuum devices exhausting air outside the facility with Particulate 
Collection including adequate filtration to contain Debris removed from the HVAC 
system, in a manner that does not allow contaminants to re-enter the facility.  
Release of debris outdoors which violates any outdoor environmental standards, 
codes, or regulations is not allowed. 
 
All methods require mechanical agitation devices to dislodge debris adhered to 
interior HVAC system surfaces, such that debris may be safely conveyed to 
vacuum collection devices. Acceptable methods include those which will no 
potentially damage the integrity of the ductwork, nor damage porous surface 
materials such as liners inside the ductwork or system components. 
 
3.2.2.2 Methods of Cleaning Fibrous Glass Insulated Components 
 
Thoroughly clean glass thermal acoustical insulation elements present in any 
equipment or ductwork with HEPA vacuuming equipment. Clean while the HVAC 
system is under constant negative pressure, and not permitted to get we tin 
accordance with applicable NADCA and NAIMA standards and 
recommendations. 
 
Do not use cleaning methods that cause damage to fibrous glass components or 
render the system capable of passing Cleaning Verification Tests NADCA 
Standards. 
 
Provide surface treatment for insulation for section of internally-lined duct. Select 
and apply encapsulants, coatings, and insulation repair products to completely 
restore surface integrity of fibrous glass surfaces in accordance with applicable 
standards and manufacturer’s installation instructions. 
 
3.2.2.3 Damage Fibrous Glass Material 
 
If there is any evidence of damage, deterioration, delamination, friable material, 
mold or fungus growth, or moisture such that fibrous glass materials cannot be 
restored by cleaning or resurfacing with an acceptable insulation repair coating, 
identify them to the Owner for replacement. 
 
When requested or specified, remediate exposed damaged insulation in air 
handlers and/or ductwork requiring replacement. 
 
If insulation is damage as a result of this work under this specification, notify 
Owner and initiate a meeting with same to determine options for repair or 
replacement of insulation. 
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3.2.2.4 Replacement Material 
 
If replacement of fiber glass materials is required conform all materials to 
applicable industry codes and standards, including those of UL and SMACNA 
1966. 
 
3.2.2.5 Cleaning of Coils 
 
Use any cleaning method which renders the coil visibly clean and capable of 
passing NADCA Coil Cleaning Verification Standards. Coil drain pans are subject 
to Non-porous Surfaces Cleaning Verification, Maintain operability of the drain for 
the condensate at all times. Do not damage, displace, inhibit heat transfer, or 
cause erosion of the coil surface or fins, and conform to coil manufacturer 
recommendations when available.  Thoroughly rinse coils with clean water to 
remove any laten residues. 
 
3.2.2.6 Antimicrobial Agents and Coatings 
 
Perform application of antimicrobial agents used to control the growth of fungal or 
bacteriological contaminants after the removal of surface deposits and debris.  
Perform mold remediation in accordance with ANSI/IICRC S520. 
 
Use only antimicrobial agents registered by the U.S. Environmental Protection 
Agency specifically for use withing HVAC system. 
 
Apply antimicrobial agents in strict accordance with manufacturer’s instructions. 
 
Use only antimicrobial coating products, for both porous and non-porous 
surfaces, which are EPA registered, water soluble solutions with supporting 
efficacy data and SDS records. 
 
Apply antimicrobial coatings according to manufacturer’s instruction. Spray 
coatings directly onto interior ductwork surfaces, rather than “fog” downstream 
onto surfaces. Achieve a continuous film on the surface treated by the coating 
application, and apply in strict accordance with manufacturer’s minimum millage 
surface application rate standards for effectiveness. 
 
3.3 FIELD QUALITY CONTROL 
 
3.3.1 CLEANLINESS VERIFICATION 
 
3.3.1.1 General 
 
Verification of HVAC System cleanliness is determined after mechanical cleaning 
and before the application of any treatment or introduction of any treatment-
related substance to the HVAC system, including antimicrobial agents and 
coatings. 
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3.3.1.2 Visual Inspection 
 
Visually inspect the HVAC system to ensure that no visible contaminants are 
present. 
 
If no contaminants are evident through visual inspection, consider the HVAC 
system clean; however, further verification of the system cleanliness through 
gravimetric or wipe testing analysis testing may be requested at the discretion of 
the Owner. 
 
If visible contaminants are evident through visual inspection, re-clean those 
portions of the system where contaminants are visible, and subject to re-
inspection of cleanliness. 
 
As part of inspection, record photos and videos of inspection location to 
document post-cleaning condition. 
 
3.3.1.3 Verification of Coil Cleaning 
 
Cleaning is to restore the coil pressure drop to within 10 percent of the pressure 
drop measured when the coil was first installed. If the original pressure drop is 
not known, the coil will be considered clean only if the coil is free of foreign 
matter and chemical residue, based on a through visual inspection (see NADCA 
HVAC Inspection Manual Standards). 
 
3.3.2 Post-Project Report 
 
At the conclusion of the project, provide a Testing Procedures Summary and 
Post-Project Report indicating the following: 
 

a. Success of the cleaning project, as verified through visual 
inspection. 

b. Areas of the system found to be damaged and/or in need of repair. 
 
 
 
 

END OF SECTION 
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